
 

  

 

 

      

      

這份指南將為您提供步驟說明，幫助您了解如何透過網上報名系

統(OPAS)去提交您的網上申請表，以報讀香港建造學院的安全

訓練課程。 

無論您是否持有帳戶，您仍可按照以下步驟提交您的申請。 

 

This guide will provide you with step-by-step instructions 

on how to submit your online application form through the 

Online Application System (OPAS) to enroll in the safety 

training courses of the Hong Kong Institute of Construction. 

Whether or not you hold an account, you can still submit 

your application by following the steps below. 
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步驟一︰選擇您想要報讀的安全訓練課

程 

您可以透過香港建造學院網站的「立即

報名」按鈕，或者掃瞄附件一的二維

碼，以進入網上報名系統(OPAS)的課程

報名連結。 

 

Step 1: Select the safety training course you want 

to enroll in 

Access the course registration link of the Online 

Application System (OPAS) through the "Apply 

Now" button on the Hong Kong Institute of 

Construction website, or scan the QR code 

shown in Annex 1. 
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步驟二︰選擇課程語言 

如果該課程提供不同的授課語言，請先

選擇授課語言。 

Step 2: Select Medium of Instruction 

If the course is offered in a different languages, 

please select the medium of instruction. 

  

 

 

 

 

 

 

  



OPAS-ST User Guide (version: Nov 1, 2024)_ Page 3 of 16 

 

步驟三︰選擇是否持有帳戶 

如果您希望登入已有的帳戶以繼續申請，

請點選「是」。 

假設您未曾持有帳戶，請選擇「否」。 

如果您已持有帳戶，但希望跳過登入的步

驟並繼續申請，請點選「否」。您仍可在不

登入的情況下繼續申請，如您曾使用同一

電話號碼及香港身份證號碼提交申請，該

申請將自動與您已有帳戶的記錄合併。 

 

Step 3: Do you have CIC account? 

If you want to apply via your existing CIC 

account, please continue the application by 

clicking "Yes". 

If you do not have any CIC account or if you 

prefer to skip the login step to your current CIC 

account and continue the application, please 

click "No". You will proceed the application 

without logging in your CIC account. If you 

have submitted an application using the same 

phone number and/or Hong Kong Identity 

Card number, the application will be 

automatically merged with the records of your 

existing account. 
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步驟四︰選擇班別 

請選擇班別，確認班別資料(包括上課地

點、上課日期)後點選「下一步」。 

Step 4: Select a class 

Please select a class, confirm the class 

arrangement (including the class venue and 

date(s)) and click "Next". 
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步驟五︰填寫個人資料 

請填寫個人資料，完成後點選「下一

步」。 

Step 5: Fill in personal information 

Please fill in your personal information 

and click "Next" when completed. 
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步驟六︰填寫補充資料 

如課程需要填寫補充資料，請按指示填

寫，完成後點選「下一步」。 

如課程無須填寫補充資料，請直接點選

「下一步」。 

 

Step 6: Provide Supplementary Information 

If the course requires supplementary 

information, please fill it in according to the 

instructions and click "Next" when completed. 

If the course does not require filling in 

supplementary information, please click "Next" 

directly. 
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步驟七︰填寫教育程度及工作經驗 

如需要新增中學學歷、其他學歷及工作

經驗，請點選相關的「新增」按鈕。 

如需要刪除中學學歷、其他學歷及工作

經驗，請點選刪除按鈕(紅色按鈕，以回

收筒的圖示表示)。 

如需要上載相關文件，請點選「選擇文

件」，並選取副檔名為.jpeg、.png、.pdf

或.docx 的檔案，或以裝置的相機拍攝文

件，並進行上載。 

填寫相關資料後，請點選「下一步」。 

Step 7: Fill in Education and Work Experience 

If you need to add secondary education, other 

academic qualifications and work experience, 

please click the relevant "Add" button. 

If you need to delete your secondary school, 

other academic qualifications and work 

experience, please click the “Delete” button 

(red button with a recycling bin icon). 

If you need to upload relevant documents, please 

click "Select File" and select a file with the file 

format .jpeg, .png, .pdf or .docx, or capture the 

file with the device's camera and upload it. 

After filling in the relevant information, please 

click "Next". 
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步驟八︰資料表格確定 

請確認您的報名表格資料。 

如需要進行修改，請點選「上一步」以返

回相關位置進行修改。 

如資料正確無誤，請點選「下一步」。 

Step 8: Confirmation of the Filled Information 

Please review and confirm your application form 

information. 

If you need to modify any information, please 

click "Previous" to return to the relevant page 

and make changes. 

If the information is correct, please click "Next". 
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步驟九︰填寫付款方法及確認聲明 

請填寫付款方法，並閱讀及確認聲明，

完成後請點選「確定申請」。 

Step 9: Payment Settlement 

Please fill in the payment method, read and 

confirm the statement, and click "Confirm 

Application" after completion. 
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步驟十︰自動建立帳戶 

系統會透過您提交的申請資料，為您自動建立帳戶，以提供「查看課程申請狀態」、「修改付款

方式」等功能，請點選「OK」按鈕以繼續。 

(如您已持有帳戶，並使用同一電話號碼及香港身份證號碼提交申請，該申請將自動與您已有

帳戶的記錄合併。) 

請點選「發送驗證」，並透過電話短信收取驗證碼，填寫後點選「驗證」。 

系統會透過電話短信，將帳戶的密碼後四位數字發送給您。 

(帳戶的預設密碼為您身份證首四位字符+短信發送的四位字符) 
Step 10: Automatically create an account 

The system will automatically create an account for you based on the application information you 

submitted to provide functions such as "View Course Application Status" and "Modify Payment Method". 

Please click the "OK" button to continue. 

(If you already have an account and submit an application using the same phone number and Hong Kong 

identity card number, the application will be automatically merged with the records of your existing 

account.) 

Please click "Send OTP" and receive the verification code via phone message. Fill it out and click "Verify". 

The system will send you the last four digits of your account password via phone text message. 

(The default password for your account is the first four characters of your ID card + the four characters 

sent by SMS) 

 

 
  

{你的手機號} 

{Your Mobile No.} 
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步驟十一︰進行付款 

如果您選取了「網上付款」作為付款方

式，您將會進入信用卡付款的頁面。 

請填寫信用卡資料，並進行付款。 

Step 11: Make payment 

Please select "Online Payment", you will enter 

the credit card payment page. 

Please fill in your credit card information and 

settle payment according to the instructions.  
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步驟十二︰確認付款成功 

完成付款後，請查看支付狀態是否為

「成功」。 

若狀態為「成功」，則表示您已順利提交

該課程的網上申請表。 

確認後請點選「返回首頁」。 

Step 12: Successful Payment Confirmation 

After completing the payment, please check 

whether the application status is shown as 

"Payment successful". This status indicates 

that you have successfully completed the 

online application for the course. 

Please click "Return to Home Page". 

 

 

 

  

Fee 

 Status 
Successful 
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步驟十三︰查閱收據、更改班別及時間 

若申請狀態為「支付成功」，你可點擊： 

「查看表格」> 

「下載收據」 // 「更改班別及時間」 

Step 13: Check Receipt / Change Class 

Once the application status is shown as 

“Payment successful”, click: 

View Application > 

Download Receipt // Change Class  
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附件一 網上報名系統(OPAS)課程連結 

Annex 1 Direct Application Links to Safety Training Courses  

（暫只提供銀卡課程 Silver Card Courses） 

 

ASWZ 建造工友(指定行業)安全訓練課程 (銀卡課程) 

Safety Training Course for Construction Workers of Specified Trade (Silver 

Card Courses) 

 

 
AS1Z 髹漆及裝飾工 

Painter and Decorator 

 
AS2Z 木模板工 

Carpenter 

 
AS3Z 拆卸工(建築物) 

Demolition Worker 

(Building) 

 
AS4Z 水喉工 

Plumber 

 
AS5Z 鋼筋屈紮工 

Bar Bender and Fixer 

 
AS6Z 批盪工、鋪瓦工 

Plasterer, Tiler 

 
AS7Z 竹棚工、金屬棚架工 

Bamboo Scaffolder, 

 Metal Scaffolder 

 
AS9Z 幕牆工 

Curtain Wall Installer 

 
A10Z 升降機技工 

Lift Mechanic 

 
A11Z 塔式起重機組裝工

(安裝、拆卸及升降) 

Tower Crane Worker 

(Erecting, Dismantling, 

Telescoping & Climbing) 

 
A12Z 工地建材索具工

Construction Materials 

Rigger 

 
A12S 索具工及訊號員 

Rigger and Signaller 

 
A13Z 隧道工 

Tunnel Workers 

 
A14Z 混凝土工 

Concretor 
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RSWZ 建造工友(指定行業)安全訓練覆證課程 (銀卡課程) 

Safety Training Revalidation Course for Construction Workers of Specified 

Trade (Silver Card Revalidation Courses) 

 
RS1Z 髹漆及裝飾工 

Painter and Decorator 

 
RS2Z 木模板工 

Carpenter 

 
RS3Z 拆卸工(建築物) 

Demolition Worker 

(Building) 

 
RS4Z 水喉工 

Plumber 

 
RS5Z 鋼筋屈紮工 

Bar Bender and Fixer 

 
RS6Z 批盪工、鋪瓦工 

Plasterer, Tiler 

 
RS7Z 竹棚工、金屬棚架工 

Bamboo Scaffolder, 

 Metal Scaffolder 

 
RS9Z 幕牆工 

Curtain Wall Installer 

 
R10Z 升降機技工 

Lift Mechanic 

 
R11Z 塔式起重機組裝工

(安裝、拆卸及升降) 

Tower Crane Worker 

(Erecting, Dismantling, 

Telescoping & Climbing) 

 
R12Z 工地建材索具工 

Construction Materials 

Rigger 

 
R12S 索具工及訊號員 

Rigger and Signaller 

 
R13Z 隧道工 

Tunnel Workers R14Z 混凝土工 

Concretor 

 

  

 

 


