香港建造學院:行業夥伴培訓課程建議書
HKIC: Industry Companion Training Programme Proposal
	[bookmark: _Hlk216943075](香港建造學院填寫 by HKIC)

	申請編號 Application No.:
	

	收表日期 Receive Date:
	

	更新版本及日期(如有)
Update Revision and Receive Date (if applicable):
	


注意：填寫此文件前，請細閱「行業夥伴培訓課程建議書填寫指引」（見本文件最後部份）。
Note: Before completing this document, please read the 'Guidelines for Completing Industry Companion Training Programme Proposal' located on the last page of this document.
請完成所有部份 並提交至 建造專業進修院校 (SPDC)。 一切資料為機密。
Please complete all sections and submit the proposal to the School of Professional Development in Construction (SPDC), which is the professional education arm of the Hong Kong Institute of Construction (HKIC). All submitted information will be treated as confidential.
申請或查詢請電郵至For submissions or enquiries, please email to: Dr. Ron NG at ronng@hkic.edu.hk or Dr. Greg CHAN at gregkcchan@hkic.edu.hk 

建議課程資料 Proposed Programme Information
(1) 課程基本資料 Basic Programme Information
	課程部分Programme Section

	(a) 課程名稱 Programme Title
（中文）（Chinese）
（英文）（English）
	

	(b) 修讀模式 
Mode of Study
	兼讀制 Part-time Mode

	(c) 修讀期 (小時)
Duration (hours)
	

	(d) 授課語言
Medium of Instruction
	

	(e) 教材語言
Language of Materials
	

	(f) 完成課程後能獲取的專業資格（如適用）
Recognition（if applicable）
	

	(g) 課程主任
Programme Leader
	By SPDC

	(h) 建議課程開辦學年
Proposed Academic Year for Programme Commencement
	e.g. Academic Year 2025/26 (1 Sep 2025 – 30 Aug 2026)

	申請者聯絡資料Applicant Contact Information

	(i) 建議書聯絡人機構名稱
Proposing Organization
	

	(j) 建議書聯絡人名稱
Contact Person
	

	(k) 建議書聯絡人電郵地址
Email of Contact Person
	

	(l) 建議書聯絡人通訊地址
Correspondence Address of Contact Person
		



(2) 行業需求及市場供應 Industry Needs and Market Supply
請根據行業需求及市場供應，在適用的方格內加上剔號「x」，並提供相關資料及數據(例如相關政策、行業調查等)。According to industry needs and market supply, put「x」in the checkbox(es) where appropriate, and provide relevant information and data (e.g. relevant policies and industry surveys).
	重點考慮方向
Primary considering direction
	需求背後的原因
Reasons for the needs
	相關資料及數據
(可提供網頁/報告)
Relevant information and data
(Websites/Reports are acceptable)

	行業需求分析 Analysis on Industry Needs

	☐ 行業增長及未來趨勢
Industry growth and future trends
	☐ 行業整體發展方向及增長需求 Overall industry development direction and growth needs
☐ 政府政策及基建項目推動 Government policies and drive by infrastructure projects
☐ 創新科技及新技能需求 Demand for innovative technologies and new skills
☐ 可持續發展相關需求 Sustainable development-related needs
☐ 其他（請註明） Others (please specify)
	

	☐ 技能短缺及挑戰
Skills shortage and challenges
	☐ 現行技能短缺的主要領域 Key areas of current skills shortages
☐ 吸引下一代投身行業的挑戰 Challenges in attracting the next generation entering the industry
☐ 特定崗位的短缺分析 Shortage analysis for specific positions
☐ 老齡化勞動力的影響 Impact of an aging workforce
☐ 其他（請註明） Others (please specify)
	

	☐ 需求調查支持
Demand survey supports
	☐ 行業調查或市場研究的主要結論 Key findings of industry surveys or market research
☐ 僱主對特定技能提升的需求百分比 Percentage of employers' demand for specific skills enhancement
☐ 相關統計數據或研究報告支持 Supported by relevant statistical data or research reports
☐ 其他（請註明） Others (please specify)
	

	☐ 其他（請註明）
Others (please specify)
	

	



	重點考慮方向
Primary considering direction
	供應不足的原因
Reasons for Insufficient Supply
	相關資料及數據
(可提供網頁/報告)
Relevant information and data
(Websites/Reports are acceptable)

	市場供應分析 Analysis on Market Supply

	☐ 行業課程供應現況
Status of industry course supply
	☐ 市場上其他機構提供的相關課程數量及內容規模不足 The number and scope of related courses offered by other institutions in the market are insufficient.
☐ 市場上現有課程未能覆蓋的領域（如：新技術、特定崗位技能） Areas not covered by existing courses in the market (e.g., new technologies, specific job skills)
☐ 其他（請註明） Others (please specify)
	

	☐ 市場需求及供應差距
Market demand and supply gap

	☐ 行業內技能需求與現有課程供應之間的差距分析 Gap analysis between industry skill demand and existing course supply
☐ 僱主對市場課程內容的評價及反饋 Employer evaluation and feedback on market course content
☐ 其他（請註明） Others (please specify)
	

	☐ 其他（請註明）
Others (please specify)
	

	



(3) 課程目標 Programme Objectives（PO）
	PO 1：XXXX
PO 2：XXXX
PO 3：XXXX





(4) 課程擬定學習成效 Programme Intended Learning Outcomes（PILOs）
	PILO 1：XXXX
PILO 2：XXXX
PILO 3：XXXX





(5) 課程結構、單元內容 Programme Structure and Module Content
	單元名稱
Module Title
	主要學習內容
Main Content
	面授時數
Contact Hours (a)
	自學時數
Self-learning Hours (b)
	評核時數
Assessment Hours (c)
	總時數
Total Study Hours
(a) + (b) + (c)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



(6) 教學 / 培訓方法 Teaching / Training Method
	單元名稱
Module Title

	主要教學 / 培訓方法
Key Teaching / Training Method

	
	課堂講授 /
導修課
Lecture / Tutorial
	實例講解 /
個案研習
Case Sharing / Case Study
	實際操作
示範和練習
Demonstration / Practical Training
	其他
（請註明）
Others
（please specify）

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



(7) 課程評核方案 Programme Assessment Methods
	單元名稱
Module Title
	評核比重 Assessment Weighting（%）

	
	持續性評核 Continuous Assessment
	期末評核
Final Assessment

	
	實務試
Practical
	筆試
Written
	專題習作
Project
	其他
（請註明）
Others
（please specify）
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



(8) 入學條件 Admission Requirements
請根據所需條件，在適用的方格內加上剔號「x」，以選取一個或多個方格。如選取多於一個方格，則表示同時符合所有已選取方格的條件，除非於「備註」欄中另行說明。 According to requirements, put「x」in the checkbox(es) where appropriate. Multiple checkboxes are selected means that all selected requirements have to be satisfied, unless otherwise specified in the Remarks.
	☐ 學歷 Academic qualifications
	請註明Please specify：

	☐ 語言能力 Language ability
	請註明Please specify：

	☐ 專業資格 Professional qualifications
	請註明Please specify：

	☐ 工作經驗 Work experience
	請註明Please specify：

	☐ 入學測試及技能要求 Admission tests and skills required
	請註明Please specify：

	☐ 其他（請註明）Other (please specify)
	

	☐ 備註（請註明）Remarks (please specify)
	



(9) 畢業條件 Graduation Requirements
請根據所需條件，在適用的方格內加上剔號「x」，以選取一個或多個方格。如選取多於一個方格，則表示同時符合所有已選取方格的條件，除非於「備註」欄中另行說明。According to requirements, put「x」in the checkbox(es) where appropriate. Multiple checkboxes are selected means that all selected requirements have to be satisfied, unless otherwise specified in the Remarks.
	☐ 出席率 Attendance
	☐ 整體課程 Overall programme_____%
☐ 每個單元 Each module_____%
☐ 實習 Practical training_____%
☐ 其他（請註明） Other (please specify)：

	☐ 課程完成及評核要求 Course completion and assessment requirements

	☐ 完成課程內所有單元並取得合格成績Complete all modules of the course and obtain a passing grade
☐ 完成課程內所有單元 Complete all modules of the course
☐ 通過課程評核，成績須達到__________ 分或以上 Achieve __________marks or above in course assessment
☐ 其他（請註明）Other (please specify)：

	☐ 證書頒發要求 Certificate issuance requirements

	☐ 結業證書 – 出席課程_______堂/天/小時或以上，提交作業並達到要求及考試合格 Certificate of Completion – Attended _______ classes/days/hours or more, submitted assignments that met requirements, and passed the examination
☐ 出席證書 – 出席課程_______堂/天/小時或以上 Certificate of Attendance – Attended _______ sessions/days/hours or more
☐ 其他（請註明） Other (please specify)：

	☐ 其他（請註明）Other (please specify)
	


	☐ 備註（請註明）Remarks (please specify)
	




(10) 三年計劃學額（以課程開辦學年起計） Three-year Plan of Training Places （from the Academic Year of Programme Commencement）
	
	AY 20___ / 20___學年
	AY 20___ / 20___學年
	AY 20___ / 20___學年

	總數 Total
	
	
	



(11) 任教此課程的教學人員 Teaching Staff for this Training Programme
	教學人員 Teaching Staff (1)
	適用於 Applicable to _________單元 Modules

	· 經驗 Experience
	具With ____年相關工作經驗 years of relevant work experience

	· 學歷 Academic Qualifications
	

	· 專業資格 Professional Qualifications
	

	· 其他 Others
	

	教學人員 Teaching Staff (2)
	適用於Applicable to _________單元Modules

	· 經驗Experience
	具 With ____年相關工作經驗years of relevant work experience

	· 學歷Academic Qualifications
	

	· 專業資格 Professional Qualifications
	

	· 其他Others
	


註: 請另外提供教學人員的簡歷 Remark: Please provide the CV of all teaching staff.

(12) 課程涉及的培訓場地、設施、器材和物料 Training Venues, Facilities, Equipment, and Materials
請列明培訓課程所需的授權軟件、特定硬件/設備及物料。
Please indicate all licenced software, specific hardware/equipment and materials required for the training programme(s).
	




註: HKIC將提供培訓場地（普通教室、電腦室、劇院和工作坊場地，請與SPDC聯繫確認）。
Remark: HKIC will provide training venues (normal classrooms, computer rooms, theatres, and workshop areas, please confirm with SPDC).

(13) [bookmark: _Hlk212812499]課程涉及的安全相關元素（如有） Safety-Related Elements Involved in the Programme (if any)
	







(14) 財政預算（以每班計算） Financial Budget（Per Class）
	建議每班學額
Proposed Training Places Per Class
	

	行業夥伴建議學費 (每學生) 
Companion Proposed Tuition Fee (Per Student) HK$
	


注意：最終學費將由香港建造學院根據其開設課程所產生的營運成本決定。
Note: The final tuition fee will be determined by HKIC taking into account the operating costs incurred by HKIC in delivering the course.

(15) 附加資訊（如有） Additional Information (if any)
如有其他補充信息，例如以其他格式（如 PowerPoint / Word 文件）展示或介紹課程的詳情，請一併附上。Please enclose additional information, if there is any, presenting or elaborating programme details in other formats (e.g. PowerPoint / Word file).


《Personal Data Collection Statement》《收集個人資料聲明》
	
1.	Collection of Personal Data個人資料的收集
1.1. Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the application form.

香港建造學院（學院）為建造業議會（議會）機構成員之一。你向學院提供的資料，包括《個人資料(私隱)條例》（第486章）中定義的任何個人資料，只會用於與議會（包括學院）活動相關之目的。有關活動及其所需的個人資料己詳列於申請表格內。

1.2. Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be unable to process or consider your application. 

你是否向學院提供個人資料純屬自願性質。然而，如果你提供資料之目的是為了作出某項申請，你便須向學院提供申請表格上所指明的資料。否則，學院可能無法處理或考慮你的申請。

	

1.3. You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Officer - School of Professional Development in Construction (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our Personal Data Collection Statement (PICS) and related practices, please contact us at the above address or via spdc@hkic.edu.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information about our policies on privacy and personal data protection, you can access our Privacy Policy Statement at:
https://www.cic.hk/eng/main/privacy_policy_statement.

你有權查閱你的個人資料和更正當中的錯誤。如需要作出此要求，請致函 香港建造學院，主任 — 建造專業進修院校 (查閱資料要求)，地址爲九龍觀塘駿業街56號中海日升中心38樓。如你對本聲明及有關做法有任何查詢，請致函上述地址或電郵至spdc@hkic.edu.hk。學院作為議會成員，嚴格遵守議會的相關政策。如需要更多關於我們在私隱及保障個人資料政策的資料，請參閱我們的私隱政策:
https://www.cic.hk/chi/main/privacy_policy_statement/。






	
2.	Purposes of Collection收集的目的
Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:

a.	Assessing your application;
b.	Responding to situations involving a risk of health or safety, including an emergency;
c.	All other purposes in connection with your programme offering, teaching and associated activities at HKIC;
d.	Facilitating communication with you;
e.	Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
f.	Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-money laundering obligations, complying with orders by courts or regulators, etc.);
g.	Managing access to the CIC’s premises and for security purposes;
h.	Preventing and responding to actual or potential security threats, fraud or illegal activities;
i.	Handling complaints or enquiries;
j.	Performing analysis and conducting research and surveys; 
k.	Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;
l.	Other purposes related or incidental to the conduct of the CIC’s activities; and
m.	Any other purposes that you may consent to from time to time.

從你收集得來的個人資料將會被保密，並可能用於以下用途：

a.	評估你的申請；
b.	應對涉及健康或安全風險的情況，包括緊急情況;
c.	所有與你於香港建造學院之課程提供、教學及相關活動的所有其他目的；
d.	利便與你的通訊；
e.	履行和行使議會根據相關條例、規則和附屬法規授予的職能和權力，包括但不限於《建造業議會條例》（第587章）及《建造業工人註冊條例》（第583章）；
f.	確立、行使或維護議會的法律權利及遵從議會的法律和規管責任（包括打擊洗錢責任、遵從法院或監管機構的命令等）；
g.	管理進出議會處所和保安目的；
h.	防止和應對實際或潛在的安全威脅、詐騙或非法活動;
i.	處理投訴或查詢；
j.	進行分析、研究和意見調查；
k.	進行審計及合規審查，以確保適用的議會政策、程序、規例及法律獲得遵守；
l.	與議會活動進行相關或附帶的其他目的；及
m.	你不時同意的任何其他目的。

3.	Disclosure and Transfer of Personal Data個人資料的披露及轉移

3.1.We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the following:
a.	Any or all of the CIC’s affiliates and/or subsidiaries;
b.	Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud services or information technology services, or provide necessary support or services to the CIC to enable us to provide our services, including any insurance, banking or third party payment gateways services used by the CIC, and any other entities that discharge contractual obligations on our behalf; or
c.	Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or


3.1.因應第2段所述目的，我們可能披露或轉移你的個人資料予第三方，包括但不限於以下：
a.	任何或所有議會的關聯及/或附屬公司；
b.	任何代表議會營運或維持會員資格、活動註冊、導賞預約、研究及/或分析，或代表議會進行後端服務、行政服務、驗證服務、雲端服務或資訊科技服務，或向議會提供所需支援或服務(包括保險、銀行或議會使用的任何第三方支付網關服務)以便議會提供服務的第三方服務提供商、承包商或分包商，及代表議會履行合約規範責任之實體；或
c.	議會的專業顧問，包括但不限於律師、會計師和審計師。


3.2. We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to the CIC.
3.2.按照任何適用於議會的法律規定或規管性質規定或法院命令，議會可能披露及轉移你的個人資料。

	
4. Use of Personal Data Related to Direct Marketing使用個人資料於直接促銷

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your personal data, including your name, phone number, correspondence and email address, to update you in relation to our training courses, trade testing, registration, events and other aspects of its work and developments in the construction industry. 

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a tick in the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

   爲了告知你可能有興趣的議會活動及建造業發展狀況，議會希望使用你的個人資料，包括你的姓名、電話號碼、通訊地址和電郵地址，向你提供有關我們的培訓課程、工藝測試、註冊、活動及其他工作範疇和建造業發展的最新資訊。

你可自由決定是否願意接收此類信息。如果你選擇不接收有關信息，請勾選下面的方框。如果日後你希望更改有關選擇，可以透過書面形式通知我們。

☐ I do not wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry. 本人不希望接收議會任何有關推廣活動或建造業的發展信息。

Declaration聲明
1.	I declare that all information given in this application form is, to the best of my knowledge, accurate and complete. If any false information is given, the application is deemed to be invalid.
	本人聲明本報名表內所載一切資料，依本人所知均屬真確，並知道倘若虛報資料，申請即屬無效。

2. I confirm that I have carefully read and understand the Personal Information Collection Statement, including the use of my personal data in direct marketing unless where I indicate otherwise. 
本人已仔細閱讀並理解的收集個人資料聲明，包括將我的個人資料用於直接促銷，除非我另有說明。

3. I consent that if my application is approved by the HKIC, I will conform to the regulations of HKIC.
	本人同意如香港建造學院核准本人的申請，當遵守香港建造學院之守則。


__________________________________________
Signature of Applicant and Company Chop 申請人簽署及公司蓋印
Date日期 _______________________________
Acting and On Behalf of the proposing organisation (Organization Name) 代表提交建議書之機構 (機構名稱): ________________________________________________
________________________________________________


	
	To be completed by the applicant for sending admittance notice.
此欄由申請人清楚填寫

Name姓名: ___________________________
Mailing Address通訊地址: _____________________________________
_____________________________________




行業夥伴培訓課程建議書填寫指引
Guidelines for Completing Industry Companion Training Programme Proposal

	
	章節 Section
	指引 Guidelines

	
	總學習時數
Total Study Hours
	包括面授、自修和評核時數。
Total study hours include contact hours, self-learning hours and assessment hours.


	
	行業需求及市場供應
Industry Needs and Market Supply
	請提供有關業界需求的資料或文件，例如：
· 有關建造業人力需求數據
· 政府部門的倡議或新措施
· 與市場上現有的類似課程作比較之紀錄和分析

Please provide relevant information or documents regarding industry needs, such as:
· Data on manpower demand in the construction industry
· Initiatives or new measures from government departments.
· Records and analysis comparing similar programmes currently available in the market.


	
	課程結構、單元內容
Programme Structure and Module Content

	請列出各單元主要學習內容。
Please list the key learning content of each module.

	
	入學條件
Admission Requirements
	請清楚列出最低收生要求，例如：學歷、工作經驗、專業資格和特定技能等。
Please clearly specify the minimum admission requirements, such as academic qualifications, work experience, professional qualifications, and/or specific skills.


	
	入學測試 (如有)
Admission Test (if any)
	如設有入學測試 (例如：面試和技能測試)，請說明相關準則。
If an admission test is required (e.g. interview or skills assessment), please specify the relevant criteria.


	
	畢業條件
Graduation Requirements
	請說明課程的畢業要求，包括整體及格分數 / 等級、出席率要求和其他特定要求等。Please specify the graduation requirements of the programme, such as the overall passing score/grade, attendance requirements, and any other specific criteria.


	
	課程涉及的培訓場地、設施、器材和物料
Training Venues, Facilities, Equipment, and Materials

	請清楚合理地列出課程所需各配置設施、器材和物料。
Please clearly and reasonably list out the facilities, equipment, and materials required for the programme.



	
	課程涉及的安全相關元素(如有)
Safety-Related Elements Involved in the Programme (if any)
	請清楚合理地列出課程／單元內安全相關內容，例如相關法例要求、工地或工種安全要求、個人防護裝備等。
Please clearly and reasonably list out the safety-related elements within the programme/module, such as relevant legal requirements, site or trade-specific safety standards, and personal protective equipment.
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