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1. Purpose

The purpose of this document is to set out the procedures of the Construction Industry Council
(CIC)/ Hong Kong Institute of Construction (HKIC) in handling the Intermediate Tradesman
Collaborative Training Scheme (ITCTS).

2. Terminology

In this document, the following words and expressions shall have the meaning hereby
assigned to them except where the context otherwise requires: -

a. |CIC Construction Industry Council

b. | HKIC Hong Kong Institute of Construction

c. [CITB Construction Industry Training Board

d. | Sub-committee Sub-committee on Construction Industry Council Approved

Technical Talents Training Programmes and Collaborative
Training Schemes

e. | Approved Project | Application of ITCTS approved by the CIC/HKIC

f. Scheme Intermediate Tradesman Collaborative Training Scheme (ITCTS)

g. | Agreement Training agreement made between the CIC/HKIC and the
Employer comprising this Framework Document, the
Application Form submitted by the Employer and approved by the
CIC/HKIC and the Terms and Conditions annexed to the
Application Form

h. | Student(s) Also known as trainee(s), Employer(s) recommend qualified
employee(s) to participate in the "Intermediate Tradesman
Collaborative Training Scheme” through "first-hire-then-train"
basis

3. Background

3.1 The construction industry has been experiencing worker shortage since year 2007,
against this background, the CIC has initiated five collaborative training schemes between
year 2011 and 2014 to collaboratively train up semi-skilled workers with the industry.
Under these schemes, students are recruited on a first-hire-then-train basis and primarily
trained on-site. In support of the schemes, the CIC provides subsidy to students and
encourage the new comers to join the industry.

3.2 Inorder to integrate and optimize the original five collaborative training schemes, the CIC
implements the "Intermediate Tradesman Collaborative Training Scheme" (ITCTS) in
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4,

5.

5.1

2017. The Scheme aims to focus on trades with severe manpower shortage and simplifies
the application procedure to make it easier for employers to apply.

Nature of the Scheme

4.1 The Scheme follows training approach of collaborative training schemes. It consists of initial
training and on-site training which are conducted collaboratively with employers.

4.2 The Scheme follows " first-hire-then-train" basis. The training is composed into 2 modules.
The first module is initial training conducted by the CIC/HKIC, and the second module is
the on-site training conducted by the employer. The overall training period is from 1 to 6
months depending on work trades. For details, please refer to Annex 1.

4.3 Students will first receive initial training in Hong Kong Institute of Construction which
including general knowledge and fundamental skill training. The general knowledge
introduces the background of local construction industry, professional ethics and major
work trades. The fundamental skill training introduces basic operation skills of relevant
work trades and provide practical training. General knowledge is provided to all work trades
while fundamental skill training is provided to selected trades only.

4.4 During the on-site training period, students can learn and practice relevant skill set on site
provided by the employers.

4.5 The CIC/HKIC approves the applications as well as monitor and review the Scheme
regularly.

4.6 For flow chart of ITCTS, please refer to Annex 2.

Details of the Scheme

Eligibility of Student

To participate in this Scheme, the student must meet the following requirements

i) Aged 18 or above; and

ii) Eligible employees in Hong Kong (i.e. persons legally residing in Hong Kong who are
free to be employed or work without conditions, including Hong Kong permanent
residents and new arrivals); and

iii) Forthose who have not taken the below courses within one year:

* Full-time Short Course/Enhanced Construction Manpower Training Scheme
(ECMTS) of the CIC or HKIC; or

* The courses under Collaborative Training Schemes which subsidised by the CIC or
HKIC; or
For those who have not taken the CIC’s or HKIC’s Technician programmes within
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two years; and
iv) To ensure the optimal use of training places, holders of trade test or intermediate trade
test qualification are not eligible to participate in the Scheme of relevant trades.

5.2 Employer Eligibility

To participate in this Scheme, an employer must meet the follow requirements:

i) Main Contractor; or

ii) Registered companies under the “Registered Specialist Trade Contractors Scheme” of
the CIC; or

i) Contractor who has paid Construction Industry Levy to Construction Industry Council
within 5 years (from the date of application) or subcontractor who is directly employed
by contractor; or

iv) Owners of refurbishment, repair and maintenance projects or new projects (owner refers

to the property holder, developer or administrator)

a) Developer: Must be a member of “The Real Estate Developers Association
of Hong Kong (REDA)”, relevant membership is to be provided by the applicant; or

b) Property Management Company: Must be a member of “The Hong Kong
Association of Property Management Companies”, relevant membership is to be
provided by the applicant; or

c) Other Categories of Applicant: If the applicant does not fall into the above approved
categories, the application will be submitted to the Sub-committee for consideration
and approval; and

V)  possess at least one construction contract, either in progress or ready to commence.
The nature of the construction, in whole or in part, must be appropriate to the type of
work trade applied.

5.3 Work Trade

5.3.1 There are totally 55 work trades under five categories. For details, please refer to
Annex 1.

5.3.2 In addition, according to the necessary of industry and manpower requirements,
individual types of work trades could be added to the scheme flexibly by the approval
of Sub-committee and CITB. For details of inclusion of new work trades, please refer to
Annex 3.

5.4 Training Period

5.4.1 Fornew practitioners, the overall training period is fixed at 1 to 6 months, which includes
2 weeks, 1 month or 2 months initial training, depending on work trades. For details,
please refer to Annex 1.



5.4.2

54.3

544

5.4.5

For registered general workers, the overall training period is fixed at 3 to 6 months,
which includes 1.5 weeks or 1 month initial training, depending on work trades. For
details, please refer to Annex 1.

Registered general workers must meet the following requirements:
i) Holder of “Registered General Workers” qualification; and

i) Not less than 6 months of relevant working experience verified and
recommended by the employers; and

i) Not applicable to machineries and cranes operation work trades and some of the
building and civil work trades.

For registered general workers to participate the Scheme, the employer shall complete
the Application Form and please refer to Annex 4 for details. It is required to be
approved by the CIC/HKIC before the commencement of the initial training.

Employers could apply the kickoff of on-site training. It is required to be approved by
the CIC/HKIC before the commencement of the on-site training. Employer promises to
provide the students with the basic knowledge of site safety, construction industry
background, professional ethics and the main work trades during the on-site training,
while achieve and agree to the following requirements:

i) Confirms the student is registered general worker who possess a valid
“Construction Industry Safety Training Certificate” (Safety Card) and relevant
working experience, and the employer promises that the student obtains or
enrolled in a safety course of the relevant work trade before starting the on-site
training; and

ii) Employer is required to confirm and inform HKIC the start date of the On-Site
Training before starting the training; and

iii) The training period and the training subsidies of On-Site Training remains
unchanged, the arrangement of reimbursement application remains unchanged.

5.5 Requirement on Wage of Employing Students

5.5.1

5.5.2

The employers are required to sign "Employment Contract" or related certificate of
employment with their employees which state clearly that the monthly salary is not less
than $13,400 during the on-site training. For details, please refer to Annex 5. The
employment contract shall comply with the employment laws of the Hong Kong Special
Administrative Region (HKSAR). Please refer to Annex 6 for Employment Contract
sample.

The employers are required to provide adequate insurance coverage for its training,
including Contractor's All Risk, Third Party Liability, Employee Compensation and any
other insurance necessary for the execution of the trainings under the scheme. Such
insurances shall cover the students and site trainers.
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5.5.3 If the employer is found in breach of conditions of the agreement or relevant laws of
the HKSAR, the CIC/HKIC will, in written form, request the employer for rectification
and reporting the result before a prescribed time limit (normally within one month);
otherwise, the CIC/HKIC will consider terminating the agreement and stop issuing
subsidy to the employer. The CIC/HKIC also reserves the right to recover the issued
subsidy.

5.5.4 Employers who have violated the agreement or relevant laws of the HKSAR may not
be allowed to join or re-apply for this scheme. Those employers can lodge appeal to
the CIC/HKIC for consideration.

5.6 Student Subsidy

5.6.1 Student Subsidy (Subsidise Student)

During the initial training period, the student shall receive a subsidy of
$10,200/month (in full attendance) from CIC/HKIC, with the basis of 30 training days
per month. For details, please refer to Annex 5. The student subsidy shall be paid
directly by the CIC/HKIC to the student and please refer to Annex 7 for “Student
Allowance Processing Form”. The Student subsidy will be prorated base on
students' attendance if the student does not attend in full attendance. The number
of leave or absence shall not exceed 5% of the total initial training days.

Example:

During the initial training period, a student absented 5 days in that month. With the
basis of 30 training days per month, the student shall receive the student subsidy
for that month: $10,200 x (30-5)/30 = $8,500

5.6.2 Student Subsidy (Subsidise Employer)

During the on-site training period, the CIC/HKIC shall provide student subsidy of
$6,500/month/student to employers if the student works for not less than 20 days per
month, with the basis of 25 working days per month. Student subsidy will be
prorated if the student works for less than 20 days per month. But if the student has
less than 20 days due to the annual leave, sick leave and work injury leave, and no
deduction in monthly salary, the student subsidy will still be fully paid.

Example:

During the on-site training period, a student works for 18 days in that month. With
basis of 25 working days per month, the employer shall receive the student
subsidy for that month: $6,500 x 18/25 = $4,680

5.6.3 During the on-site training period, the working days of students shall be calculated
according to the attendance record submitted by their employers.

5.6.4 Once the overall training period ends, the CIC/HKIC will stop issuing the student
subsidy.



5.7 Site trainer Subsidy (Subsidise Employer)

5.71

5.7.2

5.7.3

5.7.4

During the on-site training period, the employer shall provide a site trainer to train up
the student. The CIC/HKIC shall provide site trainer subsidy of
$7,500/month/student to employer if the site trainer trains not less than 20 days per
month, with basis of 25 working days per month. Site trainer subsidy will be prorated if
the site trainer attended students’ training less than 20 days per month.

Example:
During the on-site training period, a site trainer works for 18 days in that month and
train up one student. Since the site trainer works for less than 20 days and with basis

of 25 working days per month, the employer shall receive the site trainer subsidy for
that month: $7,500 x 18/25 = $5,400

If student withdraws the scheme during the on-site training period, the CIC/HKIC will still
fully pay the site trainer subsidy for the students in the month of withdrawal. For
example, the site trainer had 4 students at the start of the on- site training, but 2
students withdrew for personal reason in the second month. In this case, the CIC/HKIC
would grant the full amount of site trainer subsidy for the first month to the employer.
Starting from the second month, there were only 2 students and the site trainer subsidy
would be calculated based on 2 students. If the students withdraw because of an
unreasonable dismissal from the employer or the site trainer fails to comply with the
training syllabus, the employer will no longer be approved by the CIC/HKIC and will not
be issued the site trainer subsidy.

Once the overall training period ends, the CIC/HKIC will stop issuing the site trainer
subsidy.

Employer can only nominate one direct site trainer for approved student to
participate in this course and receive tuition waiver. The site trainer participates in this
course can receive a subsidy of $1,200 for successfully completing the 3-day course.
The subsidy will be paid by the CIC/HKIC to the site trainer directly. Upon completion of
the course, the site trainer can obtain the "Qualification of Approved Site trainer by the
CIC", which is valid for 5 years, after which the qualification certification renewal is still
required. The list of approved site trainer will be added to the appropriate location on
the webpage of Registration Services of CIC website.

5.8 Completion Bonus

Student Completion Bonus (Subsidise Student)

5.8.1 A one-off $10,000 completion bonus will be provided by the CIC/HKIC to the student

who successfully accomplished the Intermediate Trade Test (ITT) or Certification Test
or Completion Test of relevant work trades and registers as a registered semi-skilled
8
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worker of the relevant trade under the “Construction Workers Registration Ordinance”,
and attended all 4 days Follow-up Training in total provided by CIC/HKIC (if
applicable). The one-off bonus shall be paid by the CIC/HKIC to the student directly.
Please refer to Annex 7 for “Student Allowance Processing Form”.

5.8.2 Ifthe student is absent from any free test arranged by the CIC/HKIC and cannot provide
reasonable excuse and evidence in writing within 10 working days after the absent day,
the CIC/HKIC consider it to be absent without reason. The student’s all free test
opportunities will be forfeited and the student needs to apply the test on his/her own
within 3 months; only 50% of the completion bonus (amount of $5,000) will be issued
for those who successfully accomplished the test and registers as a registered semi-
skilled worker of the relevant trade.

Student Completion Bonus (Subsidise Employer)

5.8.3 A one-off $10,000 student completion bonus subsidy will be provided by the CIC/HKIC
to employers if their student passes the Intermediate Trade Test (ITT) or Certification
Test or Completion Test of relevant work trades and registers as a registered semi-
skilled worker of the relevant trade under the “Construction Workers Registration
Ordinance”.

Requirements on Site trainer Qualifications and Site trainer-to-Student Ratio
5.9.1 Employers shall arrange eligible site trainers to provide training for students.

5.9.2 A qualified site trainer must meet the following requirement:

)] Holder of Registered Skilled Worker of relevant work trade through the “Senior
Workers Registration Arrangement’; or

i)  Holder of relevant trade test certificate or the qualifications listed in Note 1
below; with not less than 5 years relevant post qualification working
experience; or

i) Holder of the relevant trade test certificate or the qualifications listed in Note 1
below; and with at least 7 years relevant working experience.

Note 1: The below qualifications are applicable for the following trades:

- Electrical Wireman: Holder of valid “Certificate of Registration of Electrical
Worker” issued by the Electrical and Mechanical Services Department.

- Plumber: Holder of valid “Grade | Plumber's Licence” issued by the Water
Supplies Department.

- Refrigeration/Air-conditioning/Ventilation Mechanic (Air System): Holder of
the qualifications of respective trades in the “Construction Workers
Registration Ordinance”.

- Refrigeration/Air-conditioning/Ventilation Mechanic (Water System):
Holder of the qualifications of respective trades in the “Construction
Workers Registration Ordinance”.
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- Refrigeration/Air-conditioning/Ventilation Mechanic (Thermal Insulation):
Holder of the qualifications of respective trades in the “Construction
Workers Registration Ordinance”.

- Lift Mechanic: Holder of valid “Lift Worker Registration Card”, Class A, B
and C issued by the Electrical and Mechanical Services Department.

5.9.3 The CIC/HKIC will arrange interview with proposed site trainer in the following scenario:

i) Trade test has not been set up for the trade of the application; or

il) The proposed site trainer does not possess trade test qualification but possess
relevant professional qualification.

5.9.4 The interviewer of the CIC/HKIC would be instructor of the Hong Kong Institute of
Construction, or member of the Institute management with relevant professional
qualification of The Hong Kong Institution of Engineers or The Hong Kong Institute of
Surveyors, or equivalent. The interview with proposed site trainer will be conducted by
fundamental criteria and guideline.

5.9.5 For the work trade of Crawler Crane Operator/Wheeled Telescopic Mobile Crane
Operator/Tower Crane Operator, the qualification of trainer shall according to the
Labour Department "Course Design and Specifications for Training Courses for
Operators of Crane". The site trainer on the practical session should at least possess
the following:

i) Adequate training on operation of crawler crane/wheeled telescopic mobile
crane/tower crane (e.g. possession of a certificate of competency issued by the
manufacturer/supplier or valid operator certificate of the relevant crane); and

i) Substantial experience on operation of the crawler crane/wheeled telescopic
mobile crane/tower crane involved (normally three years' relevant experience is
preferred); and

i) Possess a Continuing Education Diploma in Occupational Safety and Health
Practices issued by Occupational Safety and Health Council (OSHC); or
Both possess mandatory basic safety training and a certificate of Safety Supervisor
Course issued either by OSHC or the CIC.

Site trainers are required to comply with the relevant legislative provisions while operating
crawler cranes/wheeled telescopic mobile crane/tower crane.

5.9.6 Special Marine Work Trades are not included in the “Construction Workers
Registration Ordinance” (CWRO), site trainers of these work trades are not able to
registered as skilled workers. Atthe same time, there are currently no relevant trade test
for these work trades. As a result, the qualification for site trainer Specialist Marine
Work Trades will be reviewed and approved by both of the CIC and the organization
which is supervising the project.

5.9.7 For the work trade of Loadshifting Machine Operator (Excavator Operator, Bulldozer
Operator and Loader Operator), the qualification of trainer shall be in accordance with
the Labour Department "Course Design and Specification for Training Courses for New
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)

ii)

5.9.8

5.9.9

5.9.10

5.9.11

5.9.12

Operators of Loadshifting Machine". The site trainer on the practical session should
possess the following:

Have successfully completed an acceptable instructional skill training course, such as
the certificate course of Basic Instructional Techniques by The Education University
of Hong Kong (Formerly known as Hong Kong Institute of Education) or the certificate
course of Occupational Safety and Health trainer by the Occupational Safety and
Health Council (“OSHC”) or the certificate course of Foundation Certificate in Site
Instruction Techniques Course by the Hong Kong Institute of Construction (HKIC)
(Formerly known as Construction Industry Council Training Academy (“CICTA”)) or
equivalent; and

Have 7 years relevant working experience in operating the type of machine; and

Hold a relevant valid operator certificate for the particular type of loadshifting machine
or equivalent.

Site trainers are required to comply with the relevant legislative provisions while
working at construction sites and operating loadshifting machine.

For the work trade of Offsite Rebar Automation Cut and Bend Operator, the
qualification of site trainer shall be no less than 5 years of experience in the offsite
rebar automation and bend operation and obtain the confirmation from the relevant
employer.

For the work trade of Tower Crane Worker’'s Assistant, the qualification of site trainer
shall be no less than 10 years of experience in the tower crane installation and
assembly, and holder the certificate of Tower Crane Competent Person (Erecting,
Dismantling, Telescoping & Climbing).

For the work trade of Repair, Maintenance, Alterations and Additions (Building
Construction) and Repair, Maintenance, Alterations and Additions (Electrical and
Mechanical), the qualification of site trainer shall be the holder of one relevant trade
test certificate or the Holder of valid “Certificate of Registration of Electrical Worker”
(Grade A) issued by the Electrical and Mechanical Services Department with not less
than 5 years relevant post qualification working experience; or with at least 7 years
RMAA working experience operation and obtain the confirmation from the relevant
employers or the organization which is supervising the project..

For the work trade of Cured-in-place pipe (CIPP) worker, the qualification of site trainer
shall be no less than 5 years of experience in the Cured-in-place pipe and obtain the
confirmation from the relevant employer and endorsed by Drainage Services
Department.

For the work trade of Handcrafted Trail Worker, the qualification of site trainer shall be
no less than 5 years of relevant working experience in Handcrafted Trail Work with
completion of ITCTS Handcrafted Trail Worker course, or no less than 7 years relevant
working experience in Handcrafted Trail Work. The revelent working experience is
endorsed by the Agriculture, Fisheries and Conservation Department.
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5.9.13 To ensure the quality of training, the CIC/HKIC has certain requirements for the site
trainer-to-student ratio. For details, please refer to Annex 8.

5.9.14 Approved trainer list will be set up in Year 2022 and by using the relevant training figures,
the overall passing rate of all students that is directly trained by the site trainer in the
past year is calculated and that must not be less than 75%. When a new application is
received, the CIC/HKIC will refer to the site trainer’s performance in the past year as
consideration for approving the application. In addition, each site trainer must
participate the Trainer Exchange Session organized by the Hong Kong Construction
Industry Trade Testing Centre to understand the key points of the relevant work trades.

5.9.15 Site trainers are required to enroll and complete the “Certificate in Instructing
Techniques for Site Trainers” organised by HKIC. The training duration is 3 days. Upon
completion and passing the assessment, a certificate will be issued. The certificate is
valid for 5 years, and the site trainers are required to enroll the renewal course upon
expiration.

5.9.16 If the site trainer fails to meet the overall passing rate which is 75%, the CIC/HKIC shall
arrange a meeting (through face to face or telephone) with the employer and the site
trainer to discuss the improvement plan. If the situation continues for two years, the
site trainer will not be approved for a new application for one year and require to attend
the site trainer revalidation course. The outstanding site trainer will present awards at
the annual Employers Appreciation Ceremony to praise their outstanding performance.

5.10 CIC/HKIC Follow-up Training

5.10.1 For the selected work trades, students are required to attend the 4 non- consecutive
days follow-up training provided by the CIC/HKIC during the on-site training period. The
purpose is to follow up the student training progress and provide the training support.

5.10.2 If the student is absent from the follow-up training (1 day) and cannot provide
reasonable explanation and evidence in writing within 10 working days after the absent
day, the CIC/HKIC consider it to be absent without reason and the deduction of $2,500
(From Completion Bonus) will be executed for every absence. The CIC/HKIC will
provide supplementary classes to students who are absent with reasonable
explanation and the supplementary class will only be arranged once. If the student is
absent from the supplementary class, the CIC/HKIC consider it to be absent without
reason and the deduction of $2,500 from Completion Bonus will be executed from this
absence.
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5.11

Intermediate Trade Test (ITT) or Certification Test or Completion Test

5.11.1

5.11.2

5.11.3

5.11.4

5.11.5

5.11.6

5.11.7

5.11.8

5.11.9

Within 3 months after the end of training, students are required to take the
Intermediate Trade Test (ITT) or Certification Test or Completion Test provided by the
CIC/HKIC.

If the student fails the first free Intermediate Trade Test (ITT) or Certification Test or
Completion Test, the student may be allowed to retake the test once for free.
Thereafter, students are required to pay the test fees at their own expense.

If the student cannot pass the Intermediate Trade Test (ITT) or Certification Test or
Completion Test in the scheme, the eligibility of the student will not be affected when
he/she applies for test on individual basis If the test score of the Intermediate Trade
Test (ITT) or Certification Test or Completion Test for the student is rated as “zero”,
the CIC/HKIC reserves the right to forfeit the free re-test and terminate the training
provided by the employer for the student.

Certificate will be issued to the students who passed the Intermediate Trade Test
(ITT) or Certification Test or Completion Test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Specialist Marine
Work Trades, a Completion Test (written exam) which is reviewed and approved by
both of the CIC/HKIC and the organization who is supervising the project. The
CIC/HKIC staff are responsible for invigilating and scoring the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Lift Mechanic, a
Completion Test (written exam) which is reviewed and approved by both of the
CIC/HKIC and the Electrical and Mechanical Services Department. The CIC/HKIC
staff are responsible for invigilating and scoring the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Offsite Rebar
Automation Cut and Bend Operator, a Completion Test (written exam) which is
reviewed and approved by both of the CIC/HKIC and the Hong Kong Construction
Materials Association Limited - Rebar Processing Solution Committee. The CIC/HKIC
staff are responsible for invigilating and scoring the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Tunnel Worker,
a Completion Test (written exam) which is reviewed and approved by both of the
CIC/HKIC and the Hong Kong Construction Association. The CIC/HKIC staff are
responsible for invigilating and scoring the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Repair,
13



5.11.10

5.11.11

5.11.12

Maintenance, Alterations and Additions (Building Construction)/ (Electrical and
Mechanical), a Completion Test (written exam) which is reviewed and approved by
both of the CIC/HKIC and the Hong Kong Construction Association. The CIC/HKIC
staff are responsible for invigilating and scoring the test. If Trade Test sets up ITT for
related types of work, students will switch to the tests provided by Trade Test for
assessment.

As there is no Intermediate Trade Test (ITT) or Certification Test for Cured-in-place-
pipe (CIPP) worker, a Completion Test (written exam) which is reviewed and
approved by both of the CIC/HKIC and Drainage Services Department. The
CIC/HKIC staff are responsible for invigilating and scoring the test.

As there is no Intermediate Trade Test (ITT) or Certification Test for Handcrafted
Trail Worker, a Completion Test shall be conducted as the graduation examination.
The graduation examination is divided into two parts: a written exam and a practical
skills assessment. The first part is the written exam. The questions and answers are
drafted and reviewed by the Agriculture, Fisheries and Conservation Department
(AFCD). The CIC/HKIC staff are responsible for invigilating and scoring the test. The
second part is the practical skills assessment. Students are required to construct trail
surfaces, steps, and drainage facilities on-site. Invigilators will assess the work based
on the acceptance standards of the "Hand-built Trail" method, including criteria such
as material selection, construction techniques, and safety measures. The site
trainers are responsible for being invigilators, while the CIC/HKIC staff monitor the
examination.

If the studentis absent from any free test arranged by the CIC/HKIC and cannot provide
reasonable excuse and evidence in writing within 10 working days after the absent
day, the CIC/HKIC consider it to be absent without reason. The student’s all free test
opportunities will be forfeited, and the student needs to apply the test on his/her own
within 3 months. (The Arrangement of Completion Bonus Please Refer 5.8.2)

5.12 Application Assessment

5.12.1

When the employer submits an application, the CIC/HKIC will check the following
documents according to the established procedures:

)] Copy of Business Registration Certificate; and

i) The “Collaboration Training Scheme Resume of Site Trainer” (Annex 21) and
copy of the relevant documents (applicable to new site trainer); and

i)  Record of Site trainers’ Construction Workers Registration Card (if applicable);
or

iv) Record of Site trainer’s relevant trade test Certificate (if applicable); and
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5.12.2

5.12.3

5.12.4

5.12.5

v)  Copy of Construction Contract of where the on-site training will be conducted
primarily, sub-contract document or related proof of document (The training
period must be within the contract period).

For site trainers who have been approved in the CIC/HKIC collaboration schemes
(including the scheme, the Contractor Cooperative Training Scheme and the
Advanced Construction Manpower Training Scheme - Pilot Scheme), they need to
submit supporting information showing relevant approval for verification.

For newly proposed site trainers, the employer shall submit “Collaboration Training
Scheme Resume of Site Trainer” (Annex 21) to verify the qualification and relevant
work experience of proposed site trainers meet eligible site trainers’ requirements
stated on 5.9.2; and copy of certificates, for example, Trade Test Certificate,
Construction Worker Registration Card and any other relevant qualification are
confirmed by employer. The following information should be included in “Relevant
Work Experience” in “Collaboration Training Scheme Resume of Site Trainer”:

(@) Year
Listed the project’s start year and completion year; and

(b) Work Details
Detailed listed construction project and job duties. The employer may refer
to the "Description of skills" (column 3) of the respective trade division in
Schedule 1 of the Construction Workers Registration Ordinance, Chapter
583 of the Laws of Hong Kong to fill in job duties.

Applications will be reviewed and approved as appropriate by the CIC/HKIC. Upon
approval, the CIC/HKIC will inform the employer in writing (by email and post), the
employer shall enroll the training within 12 months. If the employer fails to comply with
this policy, approved project and subsidy will be cancelled. If the employer wishes to
take partin the scheme again, a new application form must be submitted again.

If the number of applicants exceeds the total number approved by the CIC/HKIC, the
CIC/HKIC has the right to conduct a first-come-first-served mechanism until the quota
is reached.

5.13 Deployment of Training Site and Transfer of Student

5.13.1

Deployment Of Training Site

The employers may change the training location from the site specified in the contract
to another site, provided that it is necessary or desirable for the completion of training.
The nature of the construction, in whole or in part, must be appropriate to the type of
students to be trained under the scheme. Any relocation of training sites must be
reported to the CIC/HKIC within one month by written notice.
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5.13.2 Transfer of Student

Employers approved by the CIC/HKIC need to arrange the students to complete the
entire training in their company. During the training period, if the approved employer
(Original Employer) is not expecting to continue the training for the students with the
original project (For example, affected by the progress of work or other reasons), the
original employer may apply the transfer of student.

For the transfer of student, the original employer is required to inform and apply to
CIC/HKIC. The new employer also needs to submit the Annex 13 (Employer
Application Form) as a new application to the CIC/HKIC for approval. For details,
please refer to item 8 (Application Procedure). All deployment must be approved by
CIC/HKIC before they can be officially executed. The new employer’s subsidy is only
approved for the remaining training period of the student and the original employer’s
subsidy is only calculated to the last day before the deployment.

5.14 Site Inspection

5.14.1

5.14.2

During the training period, the CIC/HKIC shall conduct site inspection at least one
time per year to ensure that the training is properly conducted. During site inspection,
the CIC/HKIC staff will communicate with student and site trainer and fill in the Site
Inspection Report (for details, please refer to Annex 9) for record and necessary
follow-up actions. Employers are responsible for arranging site inspection for the
CIC/HKIC staff.

If the site inspection cannot be conducted as scheduled, the CIC/HKIC will prioritise
the inspection according to the risk level. Sites with the person-in- charge refuses
inspection without justifications or changes schedule for more than 3 times will be
classified to be higher risk. One more time site inspection will be arranged for higher
risk sites.

5.15 Assistin Student Recruitment

5.15.1 To enhance the effectiveness of the scheme, the CIC/HKIC shall assist the approved

ITCTS employers to recruit students in recruitment day.

5.15.2 CIC/HKIC will be organized contact information of applicants who subscribed

5.15.3

Intermediate Tradesman Collaborative Training Scheme (ITCTS) Recruitment Day
information for promotion.

ITCTS Recruitment Day Application Forms (Annex 10) will be collected from
recruitment event. CIC/HKIC will assist the employers to check the eligibility of
applicants for their employers’ reference. For details of student eligibility, please refer

to item 5.1
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5.16 Deferred Admission of Student

5.16.1

5.16.2

5.16.3

If the employer applies an Admission Deferment for the student, the employer must
report to the CIC/HKIC and makes an application by e-mail or in writing at the last
school day of and before the end of the admission period. Telephone calls and late
applications will not be accepted by the CIC/HKIC.

The admission period is 10% of the total number of days of the initial training after the
commencement date. If the total number of days of the initial training is 50 days, 25
days and 12 days; the admission period is 5 days, 3 days and 1 day respectively; if
there is a registered general worker, the total number of days of initial training is 25
days and 9 days; then the admission period is 3 days and 1 day respectively.

(Example: 50 days of initial training with the commencement date on Monday,
December 3, 2018; the admission period should be 5 days, therefore the end of the
admission period is on Friday, December 7, 2018; the deadline for the employer to
inform the CIC/HKIC is one school day prior the end of the admission period, i.e
Thursday, December 6, 2018.) Employers must apply to the CIC/HKIC on or before
this date.

Upon receipt of the employer's notice and application, the CIC/HKIC will send a
acknowledgement reply to the employer by e-mail and the student must report duty
to the designated campus within the admission period (subject to the attendance
record of the campus) before the enroliment could be done by the CIC/HKIC officially.
The CIC/HKIC has the final decision.

6. Requirement of Employers

6.1 As the scheme is under "first-hire-then-train" basis, employers are required to provide the
on-site training in the second module to the student. Therefore, the employers are required
to submit the student’'s employment contract or related certificate of employment to the
approval by the CIC/HKIC.

6.2 The copy of the employment contract or related certificate of employment signed between
employer and student, with Student Declaration Form and other relevant documents shall
be submitted to the CIC/HKIC for approval. If the application is approved, the CIC/HKIC will
inform the employer in writing (by email or by post).

6.3 The employment contract or related certificate of employment shall comply with the
employment laws of the HKSAR. The contract period should not less than the on- site
training period, which from 1 to 6 months, depends on work trades.
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6.4

6.5

6.6

6.7

The employers shall pay salary on monthly basis to their students. The salary of the
students must not less than the specific monthly salary of the CIC/HKIC which is $13,400.

The employment contract shall mention clearly the amount of wages and payment method.
The CIC/HKIC is not responsible for the terms and condition of the employment contract.

During the on-site training period, the employers shall submit the student’s attendance
record and salary record and site trainer’ attendance record at site and etc. to the CIC/HKIC
by monthly in order to receive the employer’s subsidy.

The employers shall notify to the CIC/HKIC within 7 working days about the dropout of
students. If the employer fails to report for more than a month, the CIC/HKIC will record on
file and will reconsider any future application from the employer.

6.8 If the student cannot continue to complete the training due to situations of the site or

unexpected circumstances in the training period, the employer can transfer the student to
other sites or to a new employer to continue with the remaining training. For details, please
refer to item 5.13.

6.9 Employers must arrange total four days for their students to attend the follow-up training

provided by the CIC/HKIC. The employers must pay their salary for that day.

6.10 Employers are required to arrange the site trainers to apply and attend the “Certificate in

Instructing Techniques for Site Trainers”.

6.11 Employers shall supervise, monitor and inspect the training in accordance with the

proposed training syllabus during the on-site training period. For details, please refer to
Annex 11. The students should enhance their skills and pass the Intermediate Trade Test
(ITT) or Certification Test or Completion Test conducted by the CIC/HKIC at the end of
training and register as registered semi-skilled workers. In the event that the student’s test
score of the Intermediate Trade Test (ITT) or Certification Test or Completion Test is rated
as “zero” (CIC/HKIC will notify the employer individually), the CIC/HKIC reserves the right
to forfeit the free re-test and terminate the training provided by the employer for the student.

6.12 Quality assurance and performance assessment mechanism.

To further enhance the quality and performance of the ITCTS, the following
monitoring mechanisms are set up:

Assessment Period

The performance of the employers is assessed annually, and the assessment period
between academic year starts from September 1 to next year August 31.

6.12.1 Performance Indicator
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Retention Rate is 75% and Passing Rate is 75%.

Assessment Guidelines

Item Performance Indicator
1. Appreciation of outstanding 275%
achievements (the top three)
2. Performance satisfactory 275%
3. Letter to remind the employers to pay 250% and <75%
attention to their unsatisfactory
performance
4. Letter to strongly remind the 240% and <50%
employers for their poor performance
and meeting with the employers for
improvement measures
5. Suspension of processing hew <40%
applications for 6-month cooling-off
period

6.12.2 During 6-month cooling-off period, CIC/HKIC takes the initiative to meet the employer
to review the employer's current training plan and support for improvement
measure(s) in the first 3 months (probation period). At the end of the probation period,
CIC/HKIC reviews and assesses the measure(s) implemented. If the employer’s
application had been approved before, CIC/HKIC would have taken the initiative to
meet the employer to discuss and implement the employer's improvement measure(s)
before allowing student joins the scheme. CIC/HKIC would summarize and record the
relevant information in the Checklist for follow-up action on cooling-off period (for
details, please refer to Annex 22). For flow chart for follow-up action on cooling-off
period, please refer to Annex 23.

6.13 Employers should arrange the admission for the student. If an admission deferment is
needed employers must inform CIC/HKIC and submit an application. Please refer to item
5.16.

6.14 After the application has been approved by the CIC/HKIC, the Employers cannot change
the information on the main construction site.

Role of the Construction Industry Council/ Hong Kong Institute of Construction

7.1 With reference to the skills required in different trades of the construction industry and the
requirement of Intermediate Trade Test (ITT), the CIC/HKIC proposed the training
syllabus. For details, please refer to Annex 11.
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8.

7.2 The CIC/HKIC shall provide the training log sheet to the students and record the training
activities and the learned skills.

7.3 The CIC/HKIC shall arrange the Intermediate Trade Test (ITT) or Certification Test or
Completion Test for the students at the end of training.

7.4 The Applicant shall indemnify the CIC/HKIC against any and all losses, claims, demands,
damages, costs, expenses and liabilities suffered or incurred by the CIC/HKIC arising out
of or in connection with the breach of any of the terms and conditions of the Agreement.

7.5 The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the Applicant and
any of the Applicant's directors, officers, employees, sub-contractors, agents or other
personnel.

7.6 The CIC/HKIC shall not be held liable for any matters arising from the employment of the
Participants by the Applicant including but not limited to arrears of wages, personal injury
compensation and Mandatory Provident Fund.

7.7 The CIC/HKIC may assist employers to recruit students where appropriate. Please refer
to item 5.15.

7.8 The CIC/HKIC shall conduct an internal check for the data input and referral information
periodically (usually no less than two months). The senior staff shall spot check the staff's
data entry whether the inputted information is correct or not. The checker requires to
summarize and to record the relevant circumstances, and then sign and file the Supervisory
Check for Student Applicants Eligibility Checking and Student Summary Record. For
details, please refer to Annex 12.

Application Procedures

8.1 Employer should complete the Application Form (for details, please refer to Annex 13) and
submit together with all required supporting documents to the CIC/HKIC for checking and
approval. For sample of application form, please refer to Annex 14.

8.2 The employer shall commence the training in accordance with the Approved Project.

8.3 Upon receipt of duly completed application form with all accurate details and all related
complete and accurate supporting documents, the CIC/HKIC takes 15 working days to
process the application. The CIC/HKIC shall notify the employer in writing (email or post)
that its application has been approved. The terms and conditions set out in the Agreement
shall become legally binding on the Employer and the CIC/HKIC upon the CIC/HKIC 's
issue of such letter. The Employer is therefore advised to carefully read the defined terms
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10.

and condition before signing and submitting its application.

8.4 |If there is any incomplete or inaccurate document in an application, the employer should
submit supplementary document within 20 working days after receiving email notification
from the CIC/HKIC. Otherwise, the entire application shall be returned.

8.5 Please refer to Annex 15 for application procedure and refer to Annex 16 for details of
procedure and flowchart for handling scheme application.

Monitoring Procedures

9.1 When the employer commences the training, the site trainer and student shall fill in the
training items/contents, training period in the Student’s Progress Report and shall be
signed by the site trainer and student.

9.2 The employer shall submit the Student's Progress Report and attendance record to the
CIC/HKIC once 1 to 3 months for checking.

9.3 After checking the attendance records of students, training progress and applications for
subsidy, the CIC/HKIC will prepare the subsidy to employers.

9.4 If the CIC/HKIC receives a complaint, a flow chart for complaints handling is as shown in
Annex 17.

Reimbursement of Employer’s Subsidy

10.1 In accordance with the prescribed procedures for payment of subsidy, the employer shall
first pay student salary and then apply for reimbursement of subsidy from CIC/HKIC. When
employers apply for payment of subsidy or completion bonus, the following "Subsidy
Reimbursement Supporting Documents” shall be submitted for the CIC/HKIC’s
verification.

i) Payment Application Form, and
i) Company Invoice, and
iii)  Student Payroll Record”, and

iv)  Student’s and site trainer’s attendance record, and
V) Log Sheet endorsed by student and site trainer.

ARegarding to the "Student Payroll Record", the employer must provide the copy of
supporting documents issued by a third party, such as bank transfer records, bank
statements or MPF statements, etc., which showing the employee (i.e. student)
income for that month or MPF contribution details. The CIC/HKIC may request
additional information from the employer if necessary. The relevant amendments
apply to all reimbursement applications submitted on or after January 1, 2025.

10.2 Employers are required to submit application for reimbursement of payment of subsidy in
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11.

10.3

10.4

10.5

10.6

10.7

accordance with part 10.1 above within 12 months from the month in which the student’s
wage was incurred by the employer in respect of a subsidy. Should the employer fail to
submit an application within such time period, the CIC/HKIC shall not process the
application for reimbursement.

During the initial training period, student subsidy will be paid to students directly by the
CIC/HKIC. During the on-site training period, student salary shall be paid by the employer
and the subsidy to be reimbursed by the CIC/HKIC afterwards. Student needs to fill in the
form Annex 7.

The CIC/HKIC will process the application and check the completeness of the documents
submitted by employer.

After endorsement by the CIC/HKIC, the Finance Department will process the
applications for payment of subsidy. Upon receipt of duly completed reimbursement
application form with all accurate details and all related complete and accurate supporting
documents, the CIC/HKIC takes 25 working days to proceed and approve the application.

If there is any incomplete or inaccurate item in an application, the employer should submit
supplementary information within 20 working days after receiving email notification from
the CIC/HKIC. Otherwise, the whole application will be returned.

Please refer to Annex 18 and Annex 19 for the payment processing procedure and
flowchart of Initial Training and Site Training respectively

Fraud Case and Termination of Agreement

11.1

11.2

11.3

If the CIC/HKIC finds document with suspected fraud case, the CIC/HKIC shall take
follow-up actions in a serious manner. For the flowchart of the handling of suspected
fraud case, please refer to Annex 20.

The CIC/HKIC has the absolute right to terminate the Approved Project, cease to pay any
subsidies in the event that the applicant is/are in breach of the terms stipulated in the
Agreement.

No indemnity claims or claims of any other kind should be made against the CIC/HKIC
by the applicant.

12. Forfeiture

In the event that the employer shall become bankrupt or having a receiving order made against
him/them or has terminated the employment contract or related certificate of employment
between the employer and employee, the training shall be stopped immediately, and no
subsidy shall be reimbursed as from that date.
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13. Special Circumstances

14.

15.

13.1

13.2

13.3

13.4

Except the arrangement under the Deployment Mechanism of Student, after the
approval of application of an employer, the employer shall not transfer the subsidy quota.
If a student changes to another employer, the new employer cannot apply for joining
this employee. The CIC/HKIC keeps a record of all students of this scheme in order to
monitor such change of employer during the training.

If a student is dismissed by the employer or resign during the training period, the
employer must inform the CIC/HKIC immediately.

If a student was dismissed by the employer or resigned during the training period, the
employer is not allowed to apply for the training subsidy in the remaining period. The
student will not be eligible for joining the scheme again.

The CIC/HKIC reserves the rights of final decision.

Prevention of Bribery

141

14.2

The Employer shall not, and shall procure that its directors, employees, agents, sub-
contractors and students who are involved in this Agreement shall not, except with
permission of the CIC/HKIC solicit or accept any advantage as defined in the Prevention
of Bribery Ordinance (Cap. 201) in relation to the business of the CIC/HKIC. The
Employer shall also caution its directors, employees, agents, sub-contractors and
students against soliciting or accepting any hospitality, entertainment or inducements
which would impair their impartiality in relation to the business of the CIC/HKIC. The
Employer shall take all necessary measures (including by way of internal guidelines or
contractual provisions where appropriate) to ensure that its directors, employees, agents,
sub-contractors and students are aware of the aforesaid prohibition and will not, except
with permission of the CIC/HKIC, solicit or accept any advantage, hospitality, etc. in
relation to the business of the CIC/HKIC.

The Employer shall not, and shall procure that its directors, employees, agents, sub-
contractors and students who are involved in this Agreement shall not, offer any
advantage to any Board member or staff in relation to the business of the CIC/HKIC.

Personal Data Collection Declaration

15.1

Employers shall ensure that the collection and transfer of applicant's and student’s
personal data to the CIC/HKIC and via the CIC/HKIC to the government are in
compliance with the Personal Data (Privacy) Ordinance (PDPO).
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15.2

15.3

In order to comply with the PDPO, employers must accept and agree to provide a
Personal Information Collection Statement (PICS) to each of the students and site trainers
in compliance with the followings:

a.

To inform the applicant and student that his/her information will be provided to the
CIC/HKIC (including any personal data as defined in the PDPO), will be used for
purposes related to the activities of the CIC/HKIC or any other purposes in
connection with any other collaborative training schemes.

To give the applicant and student an option to agree or disagree that the CIC/HKIC
may keep him/her informed of the CIC/HKIC activities and industry development
which may be of his/her interest, the CIC/HKIC may use his/her personal data,
including name, phone number, correspondence and email addresses, to update
him/her in relation to training courses, trade testing, registration, events and other
aspects of its work and the construction industry.

To inform the applicant and student that he/she is free to choose whether he/she is
willing to be informed of the above information.

To inform the applicant and student that he/she is also entitled to request access to
correct any errors in his/her personal data. If he/she wishes to do so, he/she can
write to the CIC/HKIC at 38/F, COS Centre, 56 Tsun Yip Street, Kwun Tong,
Kowloon, Hong Kong.

The employer, who is responsible for collecting the personal data from the applicant and
student, must obtain the their written consent regarding the above.

The employer shall indemnify the CIC/HKIC against any claims, suffered or incurred by
the CIC/HKIC arising out of in connection with the breach of any the terms and conditions
of the PDPO.
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Work Trade and Training Period (New Practitioners)

Annex 1

Initial Training Total
General Practical | Training
Fundamental L
Category Work Trade Knowledge ) . | Training | Period
o Skill Training
Training ) (iii)
.| (weeks) (ii) P
(weeks) (i) (i)+(ii)+(iii)
Bar Bender and Fixer 1 3 4 mos. 5 mos.
Concretor 1 3 4 mos. 5 mos
Carpenter (Formwork - Building
Construction/ Civil Construction) 1 3 4 mos. 5 mos
Site Surveying (Leveller) 1 3 4 mos. 5 mos
Surveying & Setting Out (Leveller) 1 3 4 mos. 5 mos
Bricklayer 1 3 4 mos. 5 mos
Tiler 1 3 4 mos. 5 mos
Plasterer 1 3 4 mos. 5 mos
Painter and Decorator 2 6 4 mos. 6 mos.
Building Marble Worker (Polishing) 2 6 4 mos. 6 mos.
And Civil | Plumber 2 6 4 mos. | 6 mos.
(\’;22(;235 Drainlayer 2 6 4 mos. | 6 mos.
Tower Crane Workers' Assistant 2 6 4 mos. 6 mos.
Piling Operative (Bored Pile) 2 X 5.5 mos. | 6 mos.
Offsite Rebar Automation Cut and
2 x 5.5mos. | 6 mos.
Bend Operator
Metal Worker 2 x 5.5mos. | 6 mos.
General Welder 2 x 5.5mos. | 6 mos.
Metal Scaffolder 2 x 2.5mos. | 3 mos.
Metal Formwork Erector 2 x 2.5mos. | 3 mos.
Ground Investigation Operator 2 X 2.5mos. | 3 mos.
Tunnel Worker 2 x 2.5mos. | 3 mos.
False Ceiliing Installer 2 x 4 mos. | 4.5 mos.
Curtain Wall Installer 2 x 4 mos. | 4.5 mos.
Cured-in-place-pipe (CIPP) Worker 2 X 4 mos. | 4.5 mos.
Construction Plant Mechanic 2 x 5.5mos. | 6 mos.
Handcrafted Trail Worker 2 days X 1 mo. 1 mo.
Underwater Geotextile Special Barge 5 " 55mos. | 6mos.
Operator
Underwater Band Drain Special
Barge Operator 2 X 5.5 mos. | 6 mos.
Sand Pumping Barge Operation
Specialist | Supervisor 2 x 5.5 mos. | 6 mos.
Marine Anchor Boat Operator 2 x 5.5 mos. | 6 mos.
Work Trade Rock Placing Pelican Barge
9 9 2 x 5.5mos. | 6 mos.

Operator
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Dredge Pipe Supervisor — TSHD 2 5.5mos. | 6 mos.
Deep Cement Mixing Plant Operator 2 5.5mos. | 6 mos.
Hydraulic Filling Vibro Compaction
Rig Operator 2 5.5 mos. | 6 mos.
Floating Box Culvert Installation
Operator 2 5.5 mos. | 6 mos.
Operator of Specialized Plant for
Seabed Ground Treatment Works 2 5.5mos. | 6mos.
Sand Transshipment Operator 2 5.5 mos. | 6 mos.
Underwater Lamination Sand Placing 5 55mos. | 6mos
Special Barge Operator ’ : :
Crawler-mounted Mobile Crane
Operator 2 2.5mos. | 3 mos.
Crawler-mounted Mobile Crane 5 o5 3
Operator (Apprentices Scheme) -9 MOS. MOS.
Wheeled Telescopic Mobile Crane 5 25 mos. | 3mos
Plant and | Operator ' ' '
Equipment | Wheeled Telescopic Mobile Crane
Operator | Operator (Apprentices Scheme) 2 2.5mos. | 3 mos.
Work Trade | Tower Crane Operator 2 2.5mos. | 3 mos.
Bulldozer Operator # 1 1 mo. 1 mo.
Loader Operator * 1 1 mo. 1 mo.
Excavator Operator # 1 2 mos. 2 mos.
Electrical Wireman 2 5.5mos. | 6 mos.
Fire Service Electrical Fitter 2 5.5mos. | 6 mos.
. Fire Service Mechanical Fitter 2 5.5mos. | 6 mos.
Electrical & Refrigeration/Airconditioning/
snvi?r:?rr:f:; Ventilation Mechanic (Air System) 2 5.5mos. | 6 mos.
Refrigeration/Airconditioning/
(E&M Trade) | Ventilation Mechanic (Thermal 2 5.5 mos. | 6 mos.
Insulation)
Refrigeration/Airconditioning/
Ventilation Mechanic ( Water 2 5.5mos. | 6 mos.
System)
Lift Mechanic 2 5.5mos. | 6 mos.
Mechanical Fitter 2 5.5mos. | 6 mos.
Repair, Repair, Maintenance, Alterations 5 55mos. | 6mos
Maintenance, and Additions (Building Construction) : : :
Alterations | Repair, Maintenance, Alterations
and and Additions (Electrical and o 55mos. | 6mos.
Additions | Mechanical)
Work Trade

* Note: 0.5 month is counted as 15 calendar days.

A Work Trade need to be approved by Labour Department
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Work Trade and Training Period (Registered General Worker) Annex 1
Initial Training Total
Practical | Training
General .. .
Category Work Trade Fundamental | Training | Period
Knowledge . -
S Skill Training (iii)
raiid 1 (weeks) (i) () (i) i)
(weeks) (i)
Bar Bender and Fixer 4 mos 4 mos
Concretor 4 mos 4 mos
Carpenter (Formwork - Building
Construction/ Civil Construction) 4 mos 4 mos
Site Surveying (Leveller) Not applicable 4 mos 4 mos
Surveying & Setting Out (Leveller) 4 mos 4 mos
Bricklayer 4 mos 4 mos
Tiler 4 mos 4 mos
Plasterer 4 mos 4 mos
Painter and Decorator 15 2.5 4 mos. 5 mos
Marble Worker (Polishing) 1.5 2.5 4 mos. 5 mos
o Plumber 1.5 2.5 4 mos. 5 mos
BU"d'_"S_l Drainlayer 1.5 25 4 mos. | 5 mos
and Civil - "T5er Crane Workers' Assistant 15 25 4 mos. | 5mos
Vglglg(_;_l'ra;le Piling Operative (Bored Pile) 1.5 X 5.5 mos.| 6 mos.
( rade) Offsite Rebar Automation Cut and 15 "
Bend Operator . 5.5 mos.| 6 mos.
Metal Worker 15 X 5.5 mos.| 6 mos.
General Welder 15 X 5.5 mos.| 6 mos.
Metal Scaffolder 1.5 x 2.5mos.| 3 mos.
Metal Formwork Erector 1.5 X 2.5mos.| 3 mos.
Ground Investigation Operator 1.5 X 2.5mos.| 3 mos.
Tunnel Worker 1.5 2.5mos.| 3 mos.
False Ceiliing Installer 4 mos | 4 mos
Curtain Wall Installer 4 mos 4 mos
Cured-in-place-pipe (CIPP) Worker Not applicable 4 mos | 4 mos
Construction Plant Mechanic 5.5 mos.| 5.5 mos.
Handcrafted Trail Worker 1 mo. 1 mo.
Underwater Geotextile Special Barge
Operator 1.5 x 5.5 mos.| 6 mos.
Underwater Band Drain Special 15 "
Barge Operator : 5.5 mos.| 6 mos.
Sand Pumping Barge Operation
Supervisorp 9 1.5 x 5.5 mos.| 6 mos.
. Anchor Boat Operator 1.5 X 5.5 mos.| 6 mos.
Specialist "R Placing Pelican Barge
Marine Operator 1.5 X 5.5 mos.| 6 mos.
Work Trad
ork Trade Dredge Pipe Supervisor — TSHD 1.5 X 5.5 mos.| 6 mos.
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Deep Cement Mixing Plant Operator 1.5 x 5.5 mos.| 6 mos.
Hydraulic Filling Vibro Compaction
Rig Operator 1.5 x 5.5 mos.| 6 mos.
Floating Box Culvert Installation 15 "
Operator : 5.5 mos.| 6 mos.
Operator of Specialized Plant for 15 "
Seabed Ground Treatment Works ' 5.5mos. | 6 mos.
Sand Transshipment Operator 1.5 x 55mos.| 6mos.
Underwater Lamination Sand 15 N
Placing Special Barge Operator ' 9.5 mMos. | 6 mos.
Crawler-mounted Mobile Crane
Operator 2.5 mos. | 2.5 mos.
Crawler-mounted Mobile Crane
Operator (Apprentices Scheme) 2.5 mos.| 2.5 mos.
Wheeled Telescopic Mobile Crane
Plant and | Operator 2.5 mos. | 2.5 mos.
Equipment | Wheeled Telescopic Mobile Crane .
Operator | Operator (Apprentices Scheme) Not applicable 2.5 mos.| 2.5 mos.
Work Trade | Tower Crane Operator 25 mos.| 2.5 mos.
Bulldozer Operator *
1 mo. 1 mo.
Loader Operator *
1 mo. 1 mo.
A
Excavator Operator 2 mos. | 2 mos.
Electrical Wireman 15 X 55mos.| 6mos.
Fire Service Electrical Fitter 15 x 55 mos. 6 mos.
Electrical & | e Service Mechanical Fitter 1.5 x 5.5 mos.| 6 mos.
Mechanical
Work Trade | Refrigeration/Airconditioning/ 15 "
Ventilation Mechanic (Air System) ' 5.5 mos.| 6 mos.
(E&M Trade) | Refrigeration/Airconditioning/
Ventilation Mechanic (Thermal 15 x
Insulation) 5.5 mos.| 6 mos.
Refrigeration/Airconditioning/
Ventilation Mechanic ( Water 15 x
System) 5.5 mos.| 6 mos.
Lift Mechanic 1.5 X 5.5 mos.| 6 mos.
Mechanical Fitter 5.5 mos.| 5.5 mos.
Repair, Repair, Maintenance, Alterations
Maintenance, g Additions (Building Construction) | 5.5 mos. | 5.5 Mos.
Alterations Not applicable
and Re . . .
o pair, Maintenance, Alterations and
Additions | Aqgitions (Electrical and Mechanical) 5.5 mos. | 5.5 mos.
Work Trade

* Note: 0.5 month is counted as 15 calendar days.

A Work Trade need to be approved by Labour Department
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Flow Chart of ITCTS
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Eligibility

Provide Initial
Training &

<

2. The CIC/HKIC

Students

-

>

Approve the application

Annex 2

Employers

3. Recruit Students

5. Employers send
students to the
HKIC for Initial
Training

Student Subsidy

Initial Training

Monitor training
progress and
provide Employer's
Subsidy

-

6. Students receive on-
site training provided
by the employers

On Site Training

Provide

Intermediate
Trade Test/
Certification

(—

7. Students take Intermediate
Trade Test / Certification Test
/Completion Test at the end of
training

Intermediate Trade Test /
Certification Test /
Completion Test

Completion

Bonus

Training Complete
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Provide On Site
Training

8. Students pass the tests and
registers as a registered
semi- skilled worker



Annex 3

Flow Chart of Procedure on Inclusion

of New Work Trades

The CIC/HKIC receives written
request for the inclusion of new work
trades

!

The CIC/HKIC reviews the current situation
including any Labour Shortage Trade, Aging
Problem and Any In-house training provides by
Hong Kong Institute of Construction

Requests applicant to submit the training
content and syllabus of new work trades

A4

The CIC/HKIC seeks comments from the
industry and stakeholders about the
training content

v

Prepares training proposal and submits
to Sub-committee on Construction
Industry Council Approved Technical
Talents Training Programmes and
Collaborative Training Schemes &
Construction Industry of Training Board
for approval
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#3 Confidential Annex 4

CO0S-020
- 9k | HONG KONG o =4 3B 2025/3/15
QYoo "R T A VESIE B 51315
i Intermediate Tradesman Collaborative Training Scheme
#B¢ | consTRUCTION

REt i EE T A mERAYeTHALS SIS 5

Regqistered General Workers Initial Training Application Form

AEEMEBLAMRWAIREI - RIBSR 1EAK LS EPMmiE  BEAFTIUNER:

Initial Trainings for registered general workers are categorized in 1 month and 1.5 weeks depending
on work trades, students shall fulfil the following requirement:

1.

EAEEH:H-ij;\\ FDE‘H:H.I I/\J ; &
Holder of “Registered General Workers” qualification; and

A0 6 EEHERALIFAR  HREZRPBLFLCRAERSIEE; X

Not less than 6 months of relevant working experience recommended by the employers; and

AERREWRERFLERSOEERLTKRTE
Not applicable to machineries and cranes operation work trades and some of the building and civil

work trades.

EBE5 /5] &1 Company Name:

B 4% N85 KB 5% Contact Person and Phone no.:

B4 B il students Information

® 2 Name B {95355 HKID No. st 4R35 Registration No.

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR

CWR
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(EAERUNEZR)

1. EAERRUWE

11 BEREER (Bh) REREXER (HF ) MEMEZ— - MEBBERRIER - 857 (EAFMF
BB ($486F ) PERMTMEAER  RSZARERE (SE2k ) SHHERZEN - BREE

REMBHEAERNCHIIRPHEREA -

12 REE0EREHREASRCBEEREME - A IRREHRERNZBNES FELEIEPHE

- RERD

BB e AR LFIERNER - B8 - BRI ARENEBRNSE - IRERFRT/\E - €6

HPRHEMWEAER A - BRI EREEA -

13 MREERSRMRNEAZSREEZETHER  NREELEEKR - BRR HEEESMR  HELE—D
JERFY (ﬁﬁy‘ﬂ SREK) - IS A REEIER SR PIBE AP O38E - IR ABRERABRBEEE
1j§né] a8 BUERK _E Attt 4E s B E E enquiry@cic.hk - F—WM’EEF.%AEJZE BSBITESNAEBEE - 0

EyﬁﬁﬁA@zWﬂEﬂﬁsﬁﬁﬁaﬁl/\; RBEENER  FLBHERMEOMNERE

(https //www.cic.hk/chi/main/privacy_policy_statement/) -

2. HQ%E’JEE’]
RMRERRNBEABREREE - WolBEMR AR

Bt AR

a. AAERIAZRSE (HRVERZHNTIERSE ) ;

b. BEYREEILZZREBNER - SFEERIEN;

¢ FIBANRREEREERZEERIZHENMMEEMBER ;

d. ZHRERT ;

e. EMEXELEH,

f. FEARROEN;

g. BOMTEZSREMEKRE - RAMMBEREFOBEENES - SREEBARRK (BEXEZZIK
BI) (2B8587F ) Kk (BEFETLAEMEA) (5583F) ;

h. HE17 - TREAEERZROAEREN KB m:.%%‘ﬂ’]&@%ﬂ?ﬁ”iﬁc (BRITBRERE -
ERBNWMIE)

i. Ei@tﬂjuﬁalﬁﬁﬁ%ﬂﬁﬁﬁﬁﬁ

j. BLENEBHERIBEENZZEE © FERIIFAEE,

k. ﬁii}iuﬁyﬁum

| ETOH Eﬁn%u RREE;

m. ETESNRGEEE  LEFRERNZZER  BF - REOIOERESET

n. EZREERPETHRANMHHNEMBMN; &

o. MARREBNELUEMER -

3. BEAERRKERER
3.1 HESE2EREN - HMCBERENERRNEABRTE =7 - SHEEARRUT :
a) EUPTAEZEEREEA/AMEAT ;

b) FUNRFZEENMIFZEER JFEEEM EEFRL  MEK/ADH - ARKRBESETRIGRK
5~ THRTS - BERY - ElRRBNEMRRRS - RESRETEENRE (EEFRR - R1T

_JzuﬁzE.ﬁ%E’JEH%_Eiﬁiﬂﬁﬁﬂfﬁz)Lﬂ BRERHRFNE=7RBRER - ZEFND

RRBEERTEAORLETZERE ;
0 ®EREZERERE - SRBREAIRKEN - SEHEIAMEFSTAED; X
d) HEZRARBEENEL—TT -

\

88 X

32 ZREMBERARESRAEBENRELEREN A ML - BT JAERENREBMRIWEAER -

4. FEREABRREZEH

RYSHRUERRBNEZESREEXRERN T  SEHREERRNEASZR - SFEROER - BFER
B - @A AER A - ERIEHABEHAREINIRE - T2 - 53f - FEREM TIFSBNEZEER

RAVERT AR -

ROBRREEEREEWIEERER - IRREZFWERER - FHETENGE - IRBRREEENERH

EBE  dEBEEmNBEMEM -
[ AAFRERWEEAEOEERREENEEXNERESR -

Last updated on 1 July 2024
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{Personal Data Collection Statement)

1. Collection of Personal Data

1.1 Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The information you
provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used solely for purposes related to
the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the application form.

1.2 Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an application, it is
necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be unable to process or consider
your application. If you are under the age of 18, you should consult your parent or guardian before providing any personal data to us.

1.3 You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant Manager — Central
Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong,
Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the above address or via enquiry@cic.hk. As a
member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information about our policies on privacy and personal data protection,
you can access our Privacy Policy Statement at https://www.cic.hk/eng/main/privacy_policy_statement.

2. Purposes of Collection
Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:

Assessing your application for admission, including payment and refund/reimbursement whenever necessary;

Responding to situations involving a risk of health or safety, including an emergency;

All other purposes in connection with your studies and assessments;

Arranging for career services;

Managing alumni affairs;

Facilitating communication with you;

Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited to the

Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);

h.  Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-money
laundering obligations, complying with orders by courts or regulators, etc.);

i. Managing access to the CIC’s premises and for security purposes;

j. Preventing and responding to actual or potential security threats, fraud or illegal activities;

@™ e oo oD

k. Handling complaints or enquiries;
l. Performing analysis and conducting research and surveys;
m. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;
n. Other purposes related or incidental to the conduct of the CIC’s activities; and
0.  Any other purposes that you may consent to from time to time.
3. Disclosure and Transfer of Personal Data

3.1  We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the following:

a.  Any orall of the CIC’s affiliates and/or subsidiaries;

b.  Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event registration, tour
booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud services or information
technology services, or provide necessary support or services to the CIC to enable us to provide our services, including any insurance, banking or
third party payment gateways services used by the CIC, and any other entities that discharge contractual obligations on our behalf;

c.  Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

d.  Any party that owes a duty of confidentiality to the CIC.

3.2 We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to the CIC.

4. Use of Personal Data Related to Direct Marketing
To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your personal data,
including your name, phone number, correspondence, and email address, to update you in relation to our training courses, trade testing, registration, events
and other aspects of its work and developments in the construction industry.
You are free to decide whether you wish to receive such information. If you choose to receive information on the above, please put a tick in the box below. You
may make any subsequent changes on your choice of receiving promotional materials by writing to us.

D | wish to receive promotional information from the CIC in relation to its activities or developments in the construction industry.

AP K #% & Declaration

[l ZARATKEABBMAREEZZR o KXIMESHNETEI(CICATP)R O EEXRM ; RIEZRAGERNGFETEIEESE
2B CICATPE#AE L(KT )W TEHEF - 5EIFF15: https://hkic.edu.hk/chi/atp -
| am interested in joining the Approved Employer List of CICATP ; and nominate qualified collaboration scheme

students to be skilled workers through work trades training under CICATP. Scheme details:
https://hkic.edu.hk/chi/atp.

[ TASFHARBEIERAERWERAEREZR -

| confirm that | have carefully read and understood the Personal Information Collection Statement printed overleaf.

hkkkhkhkhkhkhkhkhkhkhkhkhhhhkhhkhkhhhkhkhhhhhhhkhhhkhhhhkkhhkhkhhhkhhhkhkhhhhhkhhhhkhhhkhhhkhhhkhkhhhkhkhhhhkkhhkhhkkhkhhhhhkhhhhhkhkhhkhkhkhkkkhkkkk
Ho/BAPIEICRER T/ HFIFBTER PR LS EEAIFTEIRBIAARNERARST - BRFTAERNEELEEN  TE

BHNEEHR T AMEBIAMRRIEREI, A2k -

I/We hereby confirm that I/'we will comply with the terms and conditions set out in the ITCTS Framework Document,
confirm that all information provided by us are correct and will inform the students about the arrangements of initial
trainings for registered general workers in ITCTS.

NEENRIEEAEZE Company chop and authorized signature
%% Name:

B8 {11 Position:
HHR Date:
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Student Subsidy

Annex 5

Catagory

Work Trade

Initial Training
Subsidy

Required
Salary on site

Building and
Civil Work
Trade
(B&C Trade)

Bar Bender and Fixer

Concretor

Carpenter (Formwork - Building
Construction/ Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out (Leveller)

Bricklayer

Tiler

Plasterer

Painter and Decorator

Marble Worker (Polishing)

Plumber

Drainlayer

Tower Crane Workers' Assistant

Piling Operative (Bored Pile)

Offsite Rebar Automation Cut and Bend
Operator

Metal Worker

General Welder

Metal Scaffolder

Metal Formwork Erector

Ground Investigation Operator

Tunnel Worker

False Ceiling Installer

Curtain Wall Installer

Cured-in-place-pipe (CIPP) Worker

Construction Plant Mechanic

Handcrafted Trial Worker

Specialist
Marine Work
Trade

Underwater Geotextile Special Barge
Operator

Underwater Band Drain Special Barge
Operator

Sand Pumping Barge Operation Supervisor

Anchor Boat Operator

Rock Placing Pelican Barge Operator
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$10,200
per month
(The CIC/HKIC
will issue subsidy
directly to
students)

No less than
$13,400
per month




Dredge Pipe Supervisor — TSHD

Deep Cement Mixing Plant Operator

Hydraulic Filling Vibro Compaction Rig
Operator

Floating Box Culvert Installation Operator

Operator of Specialized Plant for Seabed
Ground Treatment Works

Sand Transshipment Operator

Underwater Lamination Sand Placing
Special Barge Operator

Crawler-mounted Mobile Crane Operator

Crawler-mounted Mobile Crane Operator

(Apprentices Scheme)
Tower Crane Operator
Plant and ) -
Equipment Wheeled Telescopic Mobile Crane Operator
Operator Wheeled Telescopic Mobile Crane Operator
Work Trade (Apprentices Scheme)
Bulldozer Operator
Loader Operator
Excavator Operator
Electrical Wireman
Fire Service Electrical Fitter
Fire Service Mechanical Fitter
Electrical &
Mechanical Refrigeration/Airconditioning/ Ventilation
Work Trade Mechanic (Air System)
(E&M Refrigeration/Airconditioning/ Ventilation
Trade) Mechanic (Thermal Insulation)
Refrigeration/Airconditioning/ Ventilation
Mechanic ( Water System)
Lift Mechanic
Mechanical Fitter
Repair, Repair, Maintenance, Alterations
Maintenance, | and Additions (Building Construction)
Alterations
and Repair, Maintenance, Alterations
Additions and Additions (Electrical and Mechanical)
Work Trade

$10,200

per month
(The

CIC/HKIC
will issue

subsidy
directly to
students)

No less than
$13,400
per month
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Annex 6

Sample Employment Contract

This contract of employment is entered into between (hereinafter
referred to as 'Employer’) and hereinafter referred to as ‘Employee’)
on Under the terms and conditions of employment below:

1. Commence- (i) The Construction Industry Council/Hong Kong Institute of Construction Initial Training
ment of A fixed period of days initial training from to
Employmentf

Initial training will be provided by the Construction Industry Council/Hong Kong Institute
of Construction to deliver basic construction and safety knowledge. The Construction
Industry Council/Hong Kong Institute of Construction will provide allowance to the
student directly. (Employment shall be effective after initial training)

(ii) Employment effective from ,
O until either party terminates the contract.

O for a fixed term contract for a period of * day(s) /week(s)/ month(s)/
year(s),
ending on )

A fixed period of months on site training starts on the employment effective
date.

On-the-job training will be provided by the employer to deliver basic operation skill of
relevant trades. After the training, the student is required to take the Intermediate
Trade test / Certification Test provided by the Construction Industry Council/Hong
Kong Institute of Construction, the training will be completed after students pass the
relevant tests.

2. Probation O No O Yes *day(s) / week(s)/ month(s)
Periodt
3. Positionand
Section
Employed
4. Place of
Work
5. Working O Fixed, at days per week, hours per day
Hourst
from *am/pm to *am/pm
and *am/pm to *am/pm
O Shift work required, hours per day
from *am/pm to *am/pm
or *am/pm to *am/pm
O Shift work required, at working day(s) per *week/ month, hour(s).
totalling
O Others

(details of the arrangement on working hours and total working hours)

6. Meal Breaki [ Fixed, from *am/pm to *am/pm *with/without pay

H
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0 Not-fixed, at *minutes/hour(s) per day, *with/without pay

Meal break *is/ is not counted as working hour(s).
9 (s) t Please put a “v”" in the clause(s) as appropriate

* Please delete the word(s) as inappropriate

7. RestDays [OOn every , “with / without pay
O On rotation, day(s)per *week/month, *with / without pay
(The employee is entitled to not less than 1 rest day in every period of 7 days)
8. Wages
(a) wage Basic wages of $ per * hour/ day /week/month;
ratet
plus the following allowance(s) :
OOMeal allowance of per * day / week/ month
$
OTravelling allowance of per * day / week/ month
$ —
OAttendance allowance of (amount)
$
(details of criteria and calculation of payment)
OOthers (e.g. commission, tips) $ (amount)
(details of criteria and calculation of payment and date of payment)
(b) overtime OAt the rate of $ per hour
payt
OAt the rate according to *normal wages / % of normal wages
(c)payment [0 Every month, on day of the month
of
wages & for wage period from day of the month to day of *the month/ the following month.
wage
period(s)t O Twice monthly, payable on
(i) day of *the month / following month
for wage period from day of the month to day of *the month/ the following month.
(ii) day of *the month / following month
for wage period from day of the month to day of *the month/ the following month.
O Once for every *day(s)/week(s)
for wage period from to
9. Holidayst The Employee is entitled to:

O statutory holidays as specified in the Employment Ordinance
O public holidays

O plus other holidays (please

specify)

10. Paid Annual Leavef [0 The Employee is entitled to paid annual leave according to the provisions of the
Employment Ordinance (ranging from 7 to 14 days depending on the Employee’s
length of service).

OO The Employee is entitled to the following paid annual leave according to the rules of
the
company (please specify)
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11. Maternity
Benefitst

12. Paternity
Benefitst

13. Sickness
Allowancet

14 Termination of

Employment
Contractt

15 End of Year
Paymentt

16 Mandatory
Provident Fund
Schemet

O The Employee is entitled to maternity leave and maternity leave pay according to
the provisions of the Employment Ordinance.

O The Employee is entitled to the following maternity leave and maternity leave pay
according to the rules of the company(please
specify)

O The Employee is entitled to paternity leave and paternity leave pay according to the
provisions of the Employment Ordinance.

O The Employee is entitled to the following paternity leave and paternity leave pay
according to the rules of the company(please
specify)

O The Employee is entitled to sickness allowance according to the provisions of the
Employment Ordinance.

O The Employee is entitled to sickness allowance according to the rules of the
company under the following circumstances:
- If the number of sickness days taken is day(s) or below, an appropriate
medical certificate in support of the sick leave *is /is not required.
- If the number of sickness days taken is day(s) or more, an appropriate
medical certificate in support of the sick leave is required.

O Others (please
specify)

A notice period of * day(s) /week(s)/ month(s) or

an equivalent amount of wages in lieu of notice (notice period not less than 7 days).
During the probation period (if applicable) :
- within the first month : without notice or wages in lieu of notice
- after the first month : a notice period of * day(s)/week(s)/ month(s)
or an equivalent amount of wages in lieu of notice (notice period not less than 7 days).

An amount of * § or equivalent to month’s basic/ normal
wages upon completion of each
O *calendar / lunar year

O specified period : from to

Payment is to be made days before commencement of the following
within

* calendar /lunar year.

The Employer and the Employee are to make contributions towards the Mandatory
Provident Fund Scheme in accordance with the requirements specified in the Mandatory
Provident Fund Schemes Ordinance.

O In addition to the mandatory contribution, the Employer provides monthly voluntary

contribution to the Mandatory Provident Fund Scheme * in the amount
of §

/ at a rate of % of the Employee’s monthly wages.

O In addition to the mandatory contribution, the Employee provides monthly voluntary
contribution to the Mandatory Provident Fund Scheme *in the amount

of §

/ at a rate of % of the Employee’s monthly wages.
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17 Work

Arrangements
during
Typhoont

18. Work

Arrangements
during Black
Rainstorm
Warningt

19. Others

OThe Employee is required to work when typhoon signal no.8 or above is hoisted. In
addition
to wages, the employee is entitled to *typhoon allowance / travelling allowance at

$ or % of normal wages.

OThe Employee is not required to work when typhoon signal no.8 or above is hoisted and
no

Wages will be deducted during the period. The Employee is required to resume duty if the
typhoon signal no.8 is lowered not less hours before close of working hours.
than

OThe Employee is required to work when black rainstorm warning is hoisted. In addition
to

wages, the employee is entitled to *rainstorm allowance / travelling allowance at

$ or % of normal wages.

OThe Employee is not required to work when black rainstorm warning is hoisted and no

wages will be deducted during the period. The Employee is required to resume duty if the
black

rainstorm warning is cancelled not less hours before close of working
than hours.

The Employee is entitled to all other rights, benefits or protection under the Employment
Ordinance, the Minimum Wage Ordinance, the Employees’ Compensation Ordinance and
any other relevant Ordinances.

(If appropriate) Additional rules and regulations, rights, benefits or protection

promulgated under the * Company Handbook
/
also form part of this contract.

t Please put a “v" in the clause(s) as appropriate
* Please delete the word(s) as inappropriate

The Employer and the Employee hereby declare that they understand thoroughly the above
provisions and agree to sign to abide by such provisions. They shall each retain a copy of this
contract for future reference.

Signature of Employee Signature of Employer or Employer’s
Representative
Name in full: Name in full:
HK I.D. No: Position held:
Date: Date:

Chop of the Company
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Student Allowance Processing Form

Name : Student number:

Please tick the appropriate box(es) :
| authorization for training allowance into a bank account belonging to the student

[ ] authorization for training allowance into a bank account not belonging to the student

[ | updating account information concerning student allowance payment

Part I: Information

To: Construction Industry Council / Hong Kong Institute of Construction
(hereinafter referred to as the CIC / HKIC)

I, , hereby authorized CIC/HKIC to transfer the training allowance
accrued from my studentshlp to the following bank account. A copy of the bank account
information is hereby attached. The bank information is collected for the purpose of
issuing the training allowance only and will not be used for other purpose.

Bank Name: (English)

Account No: — —

(Bank code) (Branch Code) (Account Number)

Name of Bank Account Holder:  (English)

Part ll: Declaration

1. | hereby authorized CIC/HKIC to transfer the allowance accrued from my Studentship into the bank
account provided in ‘Part I’ above in accordance with the stated payment instruction thereof starting
from the next term of payment until the termination of my entitlement to the allowance. | also agreed
that bank acknowledgement will suffice and neither me is required to acknowledge the receipt
personally. In addition, | understand that if the bank account as provided and designated for auto-
paying the allowance is not a HSBC bank account, the time required for enquiries and processing
the payment may be longer.

2. | declared that all information supplied on this application form shall be true and genuine to the best
of my knowledge and | am aware that the application shall be rendered null if any false information
is provided. Meanwhile, my qualification for any subsequent applications to this course shall be
forfeited.

3. | agreed that if | am registered for the course, | shall abide by the Student Regulations of the CIC /
HKIC.

PTO
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Personal Information Collection Statement

1. Collection of Personal Data

1.1 Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”).
The information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486),
will be used solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are
detailed in the application form.

1.2 Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose
of an application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise,
HKIC may be unable to process or consider your application. If you are under the age of 18, you should consult your parent or
guardian before providing any personal data to us.

1.3 You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS
Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our PICS and related practices, please
contact us at the above address or via enquiry@cic.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the
CIC. For more information about our policies on privacy and personal data protection, you can access our Privacy Policy Statement
at https://www.cic.hk/eng/main/privacy_policy_statement.

2. Purposes of Collection
Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:
Assessing your application for admission, including payment and refund/reimbursement whenever necessary;
Responding to situations involving a risk of health or safety, including an emergency;
All other purposes in connection with your studies and assessments;
Arranging for career services;
Managing alumni affairs;
Facilitating communication with you;
Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not
limited to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
h. Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including
anti-money laundering obligations, complying with orders by courts or regulators, etc.);
Managing access to the CIC’s premises and for security purposes;
Preventing and responding to actual or potential security threats, fraud or illegal activities;
Handling complaints or enquiries;
Performing analysis and conducting research and surveys;
m. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and
law;
n. Other purposes related or incidental to the conduct of the CIC’s activities; and
o. Any other purposes that you may consent to from time to time.

@0 ao0oTD
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3. Disclosure and Transfer of Personal Data
3.1  We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to
the following:

1. Any or all of the CIC’s affiliates and/or subsidiaries;

2. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event
registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification
services, cloud services or information technology services, or provide necessary support or services to the CIC to enable us to
provide our services, including any insurance, banking or third party payment gateways services used by the CIC, and any other
entities that discharge contractual obligations on our behalf;

3. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

4. Any party that owes a duty of confidentiality to the CIC.

3.2 We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable
to the CIC.

4  Use of Personal Data Related to Direct Marketing

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use
your personal data, including your name, phone number, correspondence, and email address, to update you in relation to our training
courses, trade testing, registration, events and other aspects of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information. If you choose to receive information on the above, please put a tick
in the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

*kkkkhhhkhkkk *kkkkk *kkkkkk *% *kkkkkhhhhhhkhhkkkkk *kkkkkhdkhkdk *kkkkk *kkkkkk *% *kkkkkhhhhhhhkhkkkkk *

[ 1 wish to receive any information from the CIC or HKIC in relation to its activities or developments in the construction industry
[] I confirm that | have carefully read and understood the Personal Information Collection Statement and all other information
on this application.

#Signature of Student: Date:

Remarks: A student aged 18 or above may sign on his/her own.

Part lll (To be completed by HKIC)

Input and checked by: Date:
(Assistant-Campus Administration)

(# Please delete as inappropriate)
(20250315)
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Site trainer to Student Ratio and Site trainer

Annex 8
Subsidy(Subsidise Employer) -
No Work Site trainer to Student Site trainer
' Trades Ratio Subsidy (Subsidise
Employer)
1. Bar Bender and Fixer 1 site trainer : 4 students
2 Concretor 1 site trainer : 4 students
Carpenter (Formwork - Building Construction/| 1 site trainer : 4 students
3. Civil Construction)
4. Site Surveying (Leveller) 1 site trainer : 4 students
5. Surveying & Setting Out (Leveller) 1 site trainer : 4 students
6 Bricklayer 1 site trainer : 4 students
7 Tiler 1 site trainer : 4 students
8. Plasterer 1 site trainer : 4 students
9 Painter and Decorator 1 site trainer : 4 students
10. | Marble Worker (Polishing) 1 site trainer : 4 students
1. Plumber 1 site trainer : 4 students
12 Drainlayer 1 site trainer : 4 students
13 Electrical Wireman 1 site trainer : 4 students
' i 1 site trainer : 2 students
14. Tower Crane Workers' Assistant g pp $7.500/month per
15. | Piling Operative (Bored Pile) slte trainer - 4 students student
16 Offsite Rebar Automation Cut and Bend 1 site trainer : 4 students
- | Operator*
17. Fire Service Electrical Fitter 1site trainer : 4 students
18. Fire Service Mechanical Fitter 1 site trainer : 4 students
Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 students
19. Mechanic (Air System)
Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 students
20. Mechanic ( Thermal Insulation)
Refrigeration/Airconditioning/ Ventilation 1 site trainer : 4 students
21. | Mechanic ( Water System)
22 Lift MeChaniC* 1 site trainer : 4 students
23 Metal Worker 1 site trainer : 4 students
24 General Welder 1 site trainer : 4 students
25, Metal Scaffolder 1 site trainer : 4 students
26. Metal Formwork Erector 1 site trainer : 4 students
27. | Crawler-mounted Mobile Crane Operator 2 site trainers : 5

students
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Crawler-mounted Mobile Crane Operator

28. (Apprentices Scheme) 1 site trainer : 1 student

29. | Ground Investigation Operator 1 site trainer : 4 students

30. | Tunnel Worker 1 site trainer : 4 students

31. | False Ceiliing Installer 1 site trainer : 4 students

32. | Curtain Wall Installer 1 site trainer : 4 students

33. | Tower Crane Operator 1 site trainer : 3 students

34. | Wheeled Telescopic Mobile Crane Operator 2 site trainers : 5

students

35 Wheeled Telescopic Mobile Crane Operator 1 site trainer : 1 student
" | (Apprentices Scheme)

36. | Bulldozer Operator 1 site trainer : 3 students

37. | Loader Operator 1 site trainer : 3 students

38. | Excavator Operator 1 site trainer : 3 students

39 Underwater Geotextile Special Barge 1 site trainer : 4 students
" | Operator

40 Underwater Band Drain Special Barge 1 site trainer : 4 students
" | Operator

41. | Sand Pumping Barge Operation Supervisor | 1 site trainer : 4 students

42. | Anchor Boat Operator 1 site trainer : 4 students

43. | Rock Placing Pelican Barge Operator 1 site trainer : 4 students

44. | Dredge Pipe Supervisor — TSHD 1 site trainer : 4 students

45. | Deep Cement Mixing Plant Operator 1 site trainer : 4 students

46 Hydraulic Filling Vibro Compaction Rig 1 site trainer : 4 students
"~ | Operator

47. | Floating Box Culvert Installation Operator 1 site trainer : 4 students

48 Operator of Specialized Plant for Seabed 1 site trainer : 4 students
| Ground Treatment Works

49. | Sand Transshipment Operator 1 site trainer : 4 students

50 Underwater Lamination Sand Placing Special| 1 site trainer : 4 students
"~ | Barge Operator

51 Repair, Maintenance, Alterations and 1 site trainer : 4 students
" | Additions (Building Construction)*

52 Repair, Maintenance, Alterations and 1 site trainer : 4 students
| Additions (Electrical and Mechanical)*

53. | Cured-in-place-pipe (CIPP) Worker 1 site trainer : 4 students

94. | Construction Plant Mechanic 1 site trainer : 4 students

95. | Mechanical Fitter 1 site trainer : 4 students

56. | Handcrafted Trial Worker 1 site trainer : 4 students

$7,500/month per
student

* Trainer to students ratio may adjust to 1:6 for training at non-constructing site, work trades include Offsite
Rebar Automation Cut and Bend Operator, Lift Mechanic, Repair, Maintenance, Alterations and Additions

(Building Construction) & Repair, Maintenance, Alterations and Additions (Electrical and Mechanical)*

43




@
‘ 5 1k | HONG KONG
B3 MSTITUTE

OF
FA I | consTRUCTION

F—87 : BEEFEHR Part I: Student’ Basic Information

IR

Training Scheme:

T EHRS
o emocor

Annex 9

BEME BreswEas
Name of Student: Contact no.:
39311 T
Class: Work Trade:
NSRS N

Name of Company:

AT S A :

Mame of Registered Trainer(s):

T HnIg3IER H E

On-site Training: From: To:
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SFE_Bia - TihiiasEie Part ll: Information of Site Inspection

TS HE

Inspection Date:

ISR -

Time:

Mumber of visit(s):

T i EgEER A -

On-site Representative:

B A W A

Phone no.:

WEKES

Location of Site:

F =87 : BLEIEFNERIE Part 11: Training Progress

1)

BEZEANERESE{FEN? ] = ] &
Any change of personal information? Yes Mo
(Y02 - FHEEHE) (7 YES, please specify)
2 mEnATEE o ® .
Wages paid by monthly payment? Yes Mo
) pEensprEenmR 0O -
Any cases of defaultin payment of wages? Yes Mo

FE - SEFTRIEEE Partiv: Student’ opinion about the Collaboration Scheme

FEE AWM= AWM= = FERE
Totally Unsatisfactory Unsatisfactory Satisfactory Totally Satisfactory
1 2 3 4

%%ﬁﬂﬁ'& . Comments:
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Signature of Student




ShEkfn: BETFFER Part v: Student’ Performance

AfEE/EERER Opinion(s) of registered trainer or employer:

JERAWE A= = FERME
Totally Unsatisfactory Satisfactory Totally Satisfactory
Unsatisfactory

=l E

1 2 3 4
Owerall performance
of Student:
E=3 — .
REDR 1 2 3 4
Behavior of Student:
B E2H6E

1 2 3 4
Learning ability of
Student:
ETEEMY
o 1 2 3 4
Diligent of Student:
BESEE

1 2 3 4
Collaborativeness of
Student:
BELTHE

1 2 3 4
Safety habit of
Student:
EREE
Comments:

st EEEN=EE
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Elﬂﬁﬂ For Internal Use Only

e s=ama . BRER® ek
O O -

Case type: Comments Complaint

fRat -

Remarks:

1) RFESAII? (MEA)

_ ! M 2 12 ERARSE -
|z this a reasonable complaint? .
_ Yes Compliant case no.:
(If applicable)
O &  HEBRE:
Mo Please specify:
2) e EESERERENUSE? =z ] &
Further inspection to be arranged for this complian Yes MNo
et
Remarks:
MWEAE LB ZER/ES
Comments / recommendations from senior staff:
MEABHERESESE . WEAB LR EESE
Mame and signature of site inspection staff: Mame and signature of senior staff:
HE - HEE -
Date: Date:

47




%7 CONFIDENTIAL] Annex 10

bR TSI E RS HEPER
\ W & HONG KONG Ir!te:rmediate Tradesman Colla_borative 2%(2);}3%2
5 | NTIUTE Training Scheme (ITCTS) Recruitment Day Rev12

OF AP
2285 | consTRUCTION Application Form

CONTACT INFORMATION E##&E# (* Must % 7EIEE) ( Please v at the appropriate boxes FBEBEE [1MvaE )
*Mobile Number
ENERE

*Chinese Name * English Name

P AXIEE

Salutation &:8 (IMr %% [JMs Z%//hE

PERSONAL PARTICULARS fE A¥ 1} (Optional T3 ZEEIER)

Year of Birth 44 Email &3

DATE AVAILABLE FOR TRAINING o] =Z3|HHA
[ ] Immediate BFF [ ] One month notice EiEE%E —EFEX [ | Date HE :

LANGUAGE &

[] Cantonese B3 &% [ English 3255 [] Putonghua & 3#5% [ Others EAth (75 5EFH Please specify) :

SUPPLEMENTARY INFORMATION #iZ2 &1}

Yes No
B/= BRA/AZ

1. Do you hold a valid Construction Workers Registration Card?
MEEHAEBRNZEEEXET AEME?

2. Do you hold a valid Mandatory Basic Safety Training Courses (commonly known as
‘Green Card’) ?
REBFEEN &M EA R EAGRIZ(RTEE [ TRIE/ARE] )?

3. Are you an applicant with a disability? (If yes, please fill in "Continue to Q2")
MEEREAT? (NS ZFEE #&2, ) ?

4. Do you need to take medicine regularly or receive continued medical treatment?
TBEFRTEEERERPARREY N ES AR ?

5. Are you allergic to any construction materials or substances, e.g. thinner, paints, dust,
power and/or afraid of working at heights?
REGHETAMYRE TIFRE (WMRZK - FH - NFHSELF - 28228 - BERS
e ) BURRELAEE ?

Continue to Q2/&RI%E2

If yes, please indicate nature and degree of disability to facilitate arrangement.
MBBEANT - FHABREUHEREE  UEFREENZH -

Note & :

i.  Applicants with a disability are considered on equal terms with other applicants. The above conditions will not affect the
decision on offer of appointment.

ERERHBEEATREMBFAET—HELC - LLBERFAEZENERE -

ii.  Applicants should have appropriate abilities to distinguish colours, good mental and physical conditions, and the ability to
lift heavy loads manually. Those who are under long-term medication may require recommendation from a medical
practitioner. Should a student fail to catch up the curriculum or unable to fulfill the requirements mentally/physically, Hong
Kong Institute  of  Construction may request the student to  withdraw from program.
BLEERFESENSWEREN RIFBWREEIR - THAENREEY - NERPKRAENE - JaTEBLEHE - MEASR
RECIR FEBEIEFNIEM/RREE LRAEERER - FEREERARBERBERIAVET -

D | confirm that | have carefully read and understood the Personal Information Collection Statement printed as annexed.

RABFARBEIERNEN (WERAERER) -

Applicant's Signature B:EARE Date HA
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Annex fiiE: {Personal Information Collection Statement) (UXEBAZRIERR)

1

3.

4.

Collection of Personal Data B AZ RIAIULE

1.1.

1.2

13.

The information you provide to the Construction Industry Council, its affiliates, and / or its subsidiaries, including, but not limited to, the

Hong Kong Institute of Construction and Zero Carbon Building, Construction Sector Imported Labour Quarters Limited (collectively, the

“CIC”), including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used solely for purposes related

to the activities of the CIC. The acthlty and the required personal data are detailed in the applicatlon form.

REREXZS - HEMR/FME - BIFRBARIRREBREEER LL%%EF?EM BEEHASTIRESARASE (HRE "#2 . ). Tt

§Jy @gé:ﬁ%}\ B (FLBR) 5% ) ( %486§ ) PEBNETEAER  REAREZFZEEHEEZEN - ﬁ%ﬁxﬁ@&ﬁﬁﬁﬁﬁﬁ’ﬂlﬁ)\ HE#
| /\‘\ "B

Whether or not you provide your personal data to the CIC is voluntary. However, where you are providing information for the purpose

of an application, it is necessary that you supply the CIC with complete information as specified on the application form. Otherwise, the

CIC may be unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian

before providing any personal data to us.

REENZERUEABRMCBEMNE - 2 - IRMERENZENEA TFEEIRPHE - MERDESRHPBRSE LAERNER -

ZE - BRI E B RS - MBERFRT\E - EOBSREMOBEATNA - BEEHRYLES Eﬁa% .

You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Officer-

Collaboration Scheme (Data Access Request), Construction Industry Council, 38/F COS Centre, 56 Tsun Yip Street, Kwun Tong, Kowloon.

Should you have any enquiries about our PICS and related practices, please contact us at the above address or via enquiry@cic.hk. For

more information about the CIC’s policies on privacy and personal data protection, you can access our Privacy Policy Statement at

https://www.cic.hk/eng/main/privacy policy statement.

RAEEERRIEAEREIEEPRIER - ﬁl]%%ﬂfﬁltbﬁﬁi . E%EKZPE%%%E’\JIE— TEEHE] (BRENEK) - il B AR IERERS65R

EPEE?'I'EPIL,GSE MREAEIRRARHEBEAIEHS - FRR i siEH Eenquiry@cichk - IFEBZHANEFSEMBRREREA

BERBERNER - F2REMOAERBER (https://www.cic. hk/chl/maln/prlvacy pollcy statement/) -

Purposes of Collection IWER ERY

Your personal data will be kept confidential and may be used by the CIC for the following purposes:
RIRMERRNEAE B EWRE - WolseARMUTRR :

a. Eligibility check of applicant to join Intermediate Tradesman Collaborative Training Scheme;
PR T SERIGHEEERES

b. Facilitating communication with you;

FEEARAGEE,

c. Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not
limited to the Construction Industry Council Ordinance (Cap 587) and Construction Workers Registration Ordinance (Cap. 583);
BITMTEESRBEERRG  RANMBERBTHOBAETES - SFERIRRK (BEEXZRSKRA) (FH5878 ) K (BEETAGF
fH&BI) (55838) ;

d. Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations
(including anti-money laundering obligations, complying with orders by courts or regulators, etc.);

WY (THESAZEZENEERIRBUEENZENRES T ( SFITEREET - BRERIEEHBNSHSSE)

e. Managing access to the CIC’s premises and for security purposes;

BIELFERMNRZEN ;
f.  Preventing and responding to actual or potential security threats, fraud or illegal activities;
B FREHEREENLZERE - FFRSFEEEE,;
g. Handling complaints or enquiries;
BRIBIRERHER ;
h. Performing analysis and conducting research and surveys;
ETAN - MRNERBE;

i.  Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations
and law;

ETEFREGRES LRRBANZEENR  BF  RIEIREEREFET ;

j. Other purposes related or incidental to the conduct of the CIC’s activities; and
e REETRAIMEHNEME R, &

k. Any other purposes that you may consent to from time to time.

RARRENEFEMBR -

Disclosure and Transfer of Personal Data A A Z KA IFE K ERE

3.1 The CIC may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not
limited to the following:
IF%ZExﬁﬁ EHH - BEUEREIEBRNEAENTE=S - SFEEARRRLUT :

a. ?/ or all of the CIC’s affiliates and/or subsidiaries;
AR INREE R/ MERT ;
b. Any third party service providers, contractors/sub—contractors that, on behalf of the CIC, operate or maintain membership,

event registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services,
verification services, cloud services or information technology services, or provide necessary support or services to the CIC
to enable us to provide our services, including any insurance, banking or third party payment gateways services used by
the CIC, and any other entities that discharge contractual obligations on our behalf;
ARRERZSEEAMEFTETEERE  FHHEM BEFRY - HER/FIN - IREEZSETERIFERS - THRY  BERE =
IERBREMR R - HOBRSREMBEIRB(EERRE - RTIBSERANEAE=F M RARERE)UEES R Hlﬁ%
MBS REEMLE AAERH OB  RAEIERFANRNET B ;

C. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or
FEMEERRB - SFEAIRRERM - g?rﬁﬂi%ﬂ%?rﬁﬂi; =4

d. Any party that owes a duty of confidentiality to the CIC.
HEEeAREEINET—7 -

3.2  We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order
applicable to the CIC.
RBAMBARZEENEERENRERNEREIZRHS - AR UERERERRNEAZY -

Use of Personal Data Related to Direct Marketing & FAEA BRI EZEH

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use
your personal data, including your name, phone number, correspondence and email address, to update you in relation to CIC training
courses, trade testing, registration, events and other aspects of its work and developments in the construction industry

B 7 E4Ra Eilit%’]ui %éﬂ&kL%%@ﬁkﬂ HEAZERAMNEAER - EIEMRAES - 8 -Esﬁﬁ% B AN E
Edibiubil FMMM I EREEIEIIERE - TR - 52 EE?J&EMIYE%BH—JDLL%%?E’Jr%ﬁéu

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a
tick in the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

1/J\T§EE/?EE§J?E EWILEER - IRMEFEWARER - FAETENSE NRARRFEENERHEE  JLUE
BEBPBAFA -

| wish to receive an*fromotlonal information from the CIC in relation to its activities or developments in the construction industry.

RARERWES

RS NREXNERER -

Last updated on 1 July 2024 &#&E#H2024F781H
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Annex11

Intermediate Tradesman Collaborative Training Scheme
Training Syllabus for General Knowledge and Work Trades
(Refer to Framework Document in Chinese Version)

Category

Work Trade

Building
And Civil
Work Trade
(B&C Trade)

Bar Bender and Fixer

Concretor

Carpenter (Formwork - Building Construction/ Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out (Leveller)

Bricklayer

Tiler

Plasterer

Painter and Decorator

Marble Worker (Polishing)

Plumber

Drainlayer

Tower Crane Workers' Assistant

Piling Operative (Bored Pile)

Offsite Rebar Automation Cut and Bend Operator

Metal Worker

General Welder

Metal Scaffolder

Metal Formwork Erector

Ground Investigation Operator

Tunnel Worker

False Ceiliing Installer

Curtain Wall Installer

Cured-in-place-pipe (CIPP) Worker

Construction Plant Mechanic

Handcrafted Trial Worker

Specialist
Marine Work Trade

Underwater Geotextile Special Barge
Operator

Underwater Band Drain Special Barge
Operator

Sand Pumping Barge Operation
Supervisor

Anchor Boat Operator

Rock Placing Pelican Barge Operator

Dredge Pipe Supervisor — TSHD

Deep Cement Mixing Plant Operator

Hydraulic Filling Vibro Compaction Rig Operator

Floating Box Culvert Installation Operator
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Operator of Specialized Plant for Seabed Ground Treatment Works

Sand Transshipment Operator

Underwater Lamination Sand Placing Special Barge Operator

Plant and Equipment
Operator Work Trade

Crawler-mounted Mobile Crane
Operator

Crawler-mounted Mobile Crane
Operator (Apprentices Scheme)

Wheeled Telescopic Mobile Crane
Operator

Wheeled Telescopic Mobile Crane Operator (Apprentices Scheme)

Tower Crane Operator

Bulldozer Operator

Loader Operator

Excavator Operator

Electrical & Mechanical
Work Trade

(E&M Trade)

Electrical Wireman

Fire Service Electrical Fitter

Fire Service Mechanical Fitter

Refrigeration/Airconditioning/ Ventilation Mechanic (Air System)

Refrigeration/Airconditioning/ Ventilation Mechanic (Thermal Insulation)

Refrigeration/Airconditioning/ Ventilation Mechanic ( Water System)

Lift Mechanic

Mechanical Fitter

Repair, Maintenance,
Alterations and Additions
Work Trade

Repair, Maintenance, Alterations
and Additions (Building Construction)

Repair, Maintenance, Alterations
and Additions (Electrical and Mechanical)
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Annex 12
Supervisory Check for Student -

Applicants Eligibility Checking and
Student Summary Record

Objective: To have a supervisory check (counter-check) of the accuracy about the records input in

database (computer system) against the information received through application form or
notification on the check date.

Scheme: ITCTS/ITCTS(SEC)/ACMTS — SEC (Please Circle)

Check items: It has been confirmed that the information of 5 students from the student summary record
database is consistent (including student qualification check/data input)

ltem Consistent

Training Management System (TMS)

Trade Test Management System (TTMS)

Register of Construction Workers (On-line System)

Student Summary Record (Intake/Drop out/Graduated)

Follow up/Remarks :

Supervisory Check Date:
First Checker: Signature and date:

Supervisory Checker: Signature and date:
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Annex 13

%% CONFIDENTIAL]| T COS-014(E)
Intermediate Tradesman 2025/10
Q> 51tz | HoNG KoNG Collaborative Training Scheme | (Forclc/HKiCUse)
\ v | INSTITUTE |TCTS No.: ITCTS
W | ( )
B2 5% | consTRUCTION Application Form Date of Rec:
Last Update:

For submitting application, please e-mail to cos.itcts@hkic.edu.hk Code:

Part I: Application Nature (One trade for each application only) 0 0

| Voluntary O Mandatory (Specified in the Construction Contract) HKCSA RSTCF
[ Mandatory (Labour Importation Scheme)

Part Il. Information of Applicant

Com pany Name : (Please attach the copy of Business Registration Certificate)
Name of Person-in-charge: Position:

Contact Phone No: Email Address:

Please put
Part lll: Eligibility of Applicant (Shall meet at least ONE of the following requirements) | "v"in
the box

a. Main Contractor / Member of Hong Kong Construction Association ]
b. Registered companies under the “Registered Specialist Trade Contractors

Scheme” of the CIC (Please provide the Registration No.: ) L]
c. Contractor who has paid Construction Industry Levy to Construction Industry

Council within 5 years (from the date of application) or subcontractor who is L]
directly employed by contractor

d. Owners of refurbishment, repair and maintenance projects or new projects []
Part IV: Proposed No. of Training Quota:

Proposed Training Period : MM/YYYY to MM/YYYY
Part V: Information of Construction Site

(1) Reference Number of main construction contract :

(2) Name of the Main Contractor of the construction contract :

Applicant must provide the copy of the construction contract, including the following items:

(i) Name of the main contract (iii) Name of the main contractor (v) Completion Date/ Period

(ii) Number of the main contract  (iv) Commencement Date (vi) Page of both parties endorsement
Part VI: Trainer | Please provide the copy of certificates (e.g. Trade Test Certificate, Construction Workers Registration
Inf ti Card, etc.) and CV showing the proposed trainer possessed the required relevant qualification and

niormation working experience. Please note the ratio of trainer to students of the applied work trade.

Name in Chinese : Contact No. :

Name in English :

(If necessary, you may use the part "Additional Information".)

*For applying Cured-in-place pipe (CIPP) Worker and Handcrafted Trail Worker, please submit the site trainer
information with on the Additional Information Page to revelent Department for endorsement before submitting to
CIC/HKIC for processing application.
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Part VII: Work Trade (One Application Form per each Work Trade)

Building and Civil Work Trade (B&C Trade):

Bar Bender and Fixer
Painter and Decorator
Concretor

Bricklayer

Tiler

Plasterer

Plumber

Drainlayer

Marble Worker
(Polishing)

Ground Investigation
Operator

O o o o o od oo

General Welder

[]

Metal Worker

[

Tunnel Worker

False Ceiling Installer

Curtain Wall Installer

Construction Plant
Mechanic

Piling Operative (Bored
Pile)

O O O O

[ ] Handcrafted Trail Worker

[]

U0 o0 g o™

Carpenter (Formwork - Building
Construction/Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out
(Leveller)

Tower Crane Workers' Assistant

Metal Scaffolder

Metal Formwork Erector

Cured-in-place-pipe (CIPP)
Worker

Offsite Rebar Automation Cut
and Bend Operator

]

]

Electrical & Mechanical Work

Trade (E&M Trade):

Electrical Wireman

Refrigeration/Air-conditioning/
Ventilation Mechanic(Thermal
Insulation System)

Refrigeration/Air-conditioning/
Ventilation Mechanic (Air
System)

Refrigeration/Air-
conditioning/Ventilation
Mechanic (Water System)

Fire Service Mechanical Fitter

Fire Service Electrical Fitter

Lift Mechanic

Mechanical Fitter

N I A I A N e I R O R O

[]

Plant and Equipment Operator

Work Trade:

Tower Crane Operator

Crawler-mounted Mobile Crane
Operator

Crawler-mounted Mobile Crane
Operator (Apprentice)

Wheeled Telescopic Mobile
Crane Operator

Wheeled Telescopic Mobile
Crane Operator (Apprentice)

Excavator Operator*®

Loader Operator*

Bulldozer Operator*

*The application of these Mandatory Safety
Training Courses require the approval from
Labour Department.

Repair, Maintenance, Alterations
and Additions Work Trade:

[]

Repair, Maintenance, Alterations
and Additions (Building
Construction)

Repair, Maintenance, Alterations
and Additions (Electrical and
Mechanical)

Specialist Marine Work Trade:
[ ] Anchor Boat Operator

] Sand Transshipment
Operator

N I O e I A T O

]

Sand Pumping Barge Operation
Supervisor

Underwater Geotextile Special
Barge Operator

Rock Placing Pelican Barge
Operator

Dredge Pipe Supervisor — TSHD

I I R I R O R O

[]

Underwater Band Drain Special
Barge Operator

Floating Box Culvert Installation
Operator

Deep Cement Mixing Plant
Operator

Hydraulic Filling Vibro
Compaction Rig Operator

Operator of Specialized Plant for
Ground Treatment Works

Underwater Lamination Sand
Placing Barge Operator
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Part VIII: Declaration of Applicant

1.

2.

Our company/l understand and agree that Construction Industry Council (CIC) Hong Kong Institute of
Construction (HKIC) has absolute right to decide whether to accept our/my application.

Our company/l understand and agree that the CIC/HKIC has the right to request my company/me to provide
the supporting document(s) of the above information or further information and document(s) when considering
this application. CIC/HKIC also has the right to send personnel to inspect the above working location(s).

Our company/l understand and agree that the CIC/HKIC has the right to hire and sign employment contract
with employee by monthly salary under this scheme. The period of employment contract should not be less
than that specified in the training scheme.

Our company/l understand and agree to provide to the CIC/HKIC the attendance record, salary payment
record/supporting document and training progress schedule of relevant employee(s) after the approval of
application and the commencement of employment contract. We/l understand and agree that payment of
subsidy shall be delayed should the complete records and supporting documents cannot be provided on time.
Our company/l understand and undertake to provide training to employee(s) according to training outline and
agree that the CIC/HKIC can send personnel to the working location of that employee at anytime to inspect
whether the training progress, working environment and conditions are safe and reasonable after the approval
of the application. We/l understand and agree that if employee/employer is in fundamental breach of the
conditions in the Agreement or relevant laws of HKSAR, the CIC/HKIC has the right to terminate this scheme
without any compensation and recover the reimbursed subsidy.

Our company/l agree to provide according to labour legislation, including but not limited to, the relevant
insurance and MPF contribution to employee(s) and provide all liability insurance to employee(s) while the
CIC/HKIC is not held responsible for all the liabilities of employee(s).

Our company/l declare that all information above and attached is true and accurate. We/l understand and
agree that if the above information is inaccurate or insufficient, it can affect the approval of application and
can lead to a cancellation of an approved application without any compensation.

Our company/l understand that if false information is deliberately provided when submitting application or
within the effective period of the contract, it may contravene the criminal laws and the CIC/HKIC has the right
to recover from us/me the reimbursed subsidy and make claims.

Our company/l hereby confirm that we/l shall observe the terms and conditions stipulated in the framework
document as well as the terms and conditions specified in this application form as annexed. We/l confirm that
all information is accurate.

Part IX: Declaration of Interest

Our company/| shall require our/my directors and employees to declare in writing to our company/me any conflict
or potential conflict between their personal/financial interests and their duties in connection with this Agreement.
In the event that such conflict or potential conflict is disclosed in a declaration, our company/| shall forthwith take
such reasonable measures as are necessary to mitigate as far as possible or remove the conflict or potential
conflict so disclosed. Our company/l shall require our/my agents and sub-contractors to impose similar restriction
on their directors and employees by way of a contractual provision.

Our company/I shall prohibit our/my directors and employees who are involved in this Agreement from engaging
in any work or employment other than in the performance of this Agreement, with or without remuneration, which
could create or potentially give rise to a conflict between their personal/financial interests and their duties in
connection with this Agreement. Our company/l shall require our/my agents and sub-contractors to impose
similar restriction on their directors and employees by way of a contractual provision.

Our company/l shall take all necessary measures (including by way of internal guidelines or contractual
provisions where appropriate) to ensure that our/my directors, employees, agents, sub-contractors and students
who are involved in this Agreement are aware of the provisions under the aforesaid sub-clauses 1 and 2.
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Part X: Personal Information Collection Statement

1.

2.

3.

4.

[]

[
[

{Personal Information Collection Statement)

Collection of Personal Data

1.1. Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The
information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used
solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the
application form.

1.2. Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an
application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be
unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian before providing
any personal data to us.

1.3. You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the
above address or via enquiry@cic.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information
about our policies on privacy and personal data protection, you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement.

Purposes of Collection

Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:
Assessing your application for admission, including payment and refund/reimbursement whenever necessary;
Responding to situations involving a risk of health or safety, including an emergency;
All other purposes in connection with your studies and assessments;
Arranging for career services;
Managing alumni affairs;
Facilitating communication with you;
Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited
to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-
money laundering obligations, complying with orders by courts or regulators, etc.);
Managing access to the CIC’s premises and for security purposes;
Preventing and responding to actual or potential security threats, fraud or illegal activities;
Handling complaints or enquiries;
Performing analysis and conducting research and surveys;
. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;
Other purposes related or incidental to the conduct of the CIC’s activities; and
Any other purposes that you may consent to from time to time.

> @mopooow

osgT AT

Disclosure and Transfer of Personal Data
3.1. We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the
following:

a. Any or all of the CIC’s affiliates and/or subsidiaries;

b. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event
registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud
services or information technology services, or provide necessary support or services to the CIC to enable us to provide our services,
including any insurance, banking or third party payment gateways services used by the CIC, and any other entities that discharge
contractual obligations on our behalf;

c. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

d. Any party that owes a duty of confidentiality to the CIC.

3.2. We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to
the CIC.
Use of Personal Data Related to Direct Marketing

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your
personal data, including your name, phone number, correspondence and email address, to update you in relation to our training courses, trade
testing, registration, events and other aspects of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a tick in
the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

| wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry.

Our company/ I* is/am interested in joining the Approved Employer List of CICATP; and nominate qualified collaboration scheme students to be
skilled workers through work trades training under CICATP. Scheme details: https://hkic.edu.hk/chi/atp.

{ Declaration on Compliance)

Our company/l confirm that our company/l have carefully read and understood the (Personal Information Collection Statement) , all other
information as annexed on this application and confirmed that we/l have complied with the clauses in {Declaration of Interest)

Our company/l confirm that our company/l have carefully read and understood and agreed to be bounded by the ITCTS employers’ guide.
(M is a must)

Please attach copy of the following documents and put ¥ in the box Endorsement:

OJ

Copy of Business Registration Certificate

OJ

Contract of Construction Project, including (1) name of the main
construction contract, (2) reference no. of the main construction

contract, (3) name of the main contractor, (4) start date of the Authorized signature Stamp of Company
construction project, (5) end date / duration fo the project, and
(6) signing page of both parties (Including main construction Name: Position:

contract and sub-contract) Dat
ate:

Trade Test certificate (both front and back sides), Construction
Workers Registration Card, etc. of each proposed trainer

CV of each proposed trainer, showing required relevant working For CIC/HKIC use

experience Approved by: Date:



mailto:enquiry@cic.hk
https://www.cic.hk/eng/main/privacy_policy_statement/
https://hkic.edu.hk/chi/atp

Additional Information

Continued — Part VI: Trainer Information

For each proposed trainer, please provide the copy of certificates (e.qg. Trade Test Certificate,
Construction Workers Registration Card, etc.) and CV showing the proposed trainer possessed the
required relevant qualification and working experience. Please note that the ratio of trainer to students of
the applied work trade.

Name in Chinese: Contact No.:

Name in English:

Name in Chinese: Contact No.:

Name in English:

Name in Chinese: Contact No.:

Name in English:

Name in Chinese: Contact No.:

Name in English:

For Drainage Services Department / Agriculture, Fisheries and Conservation Department use

Site Trainer’s has D At least 5 years / D At least 7 years revelent working
experience related to the training syllabus in
D Cured-in-place pipe (CIPP) / D Handcrafted Trail Worker

Endorsed by:

(Signature & Date:
Post/Title)
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Appendix - Terms and Conditions
1 Defined Terms and Interpretation

(a) Agreement means the training agreement made between the CIC/HKIC and the
Applicant comprising the Scheme’s Framework Document, the Application Form
submitted by the Applicant and approved by the CIC/HKIC and the Terms and Conditions
annexed to the Application Form.

(b) Applicant means any employer that submit an application to participate in the Scheme
launched by the CIC/HKIC.

(c) Approved Project means the Scheme application of the Applicant approved by the
CIC/HKIC.

(d) CIC means the Construction Industry Council; HKIC means the Hong Kong Institute of
Construction.

(e) CITB means the Construction Industry Training Board.

(f) Commencement Date means the date of issue stated on the Notification of Approval
issued by the CIC/HKIC.

(g) Framework Document means the policy document governing the Scheme which can be
accessed on the CIC's website (http://www.cic.hk) or HKIC's website
(http://www.hkic.edu.hk).

(h) Main Contractor means the contractor with a direct contractual relationship with the
employer of the construction contract.

(i) Notification of Approval means the letter issued by the CIC/HKIC to the successful
Applicant notifying it that its application to participate in the Scheme has been approved.

() Participant means trainers and students recruited by the Applicant to participate in the
Scheme.

(k) Scheme means the collaborative training scheme launched by the CIC/HKIC to which
this Application Form relates to.

(I) Sub-contractor means the contractor who entered into a sub-contract [(whether a valid
on-going contract or a soon-to-start contract)] with the Main Contractor to undertake all
or part of the construction contract.

(m) Interpretation

In the terms and conditions of the Agreement, except where the context otherwise
requires:

(i) words importing the plural shall include the singular and vice versa,
(i) words importing any gender shall include the other genders, and
(iii) headings are for ease of reference only and do not affect interpretation.

No principles of construction shall apply to the disadvantage of a party because that party
was responsible for the preparation of the terms and conditions of the Agreement or any
part of it.

2 Applicant's Obligations

2.1 The Applicant shall comply with all the provisions of the Agreement. The CIC/HKIC
reserves the right to revise the provisions of the Agreement from time to time without prior
notice.

2.2 Upon approval of an application, the Applicant shall commence training for the approved
students within 3 months from the Commencement Date. Approved training places will
be forfeited if the Applicant does not do so within such time period. If the Applicant wishes
to continue participating in the Scheme, a new application must be submitted.

2.3 The Applicant shall complete the Approved Training Plan once commenced. Should there
be any circumstances that hinder the Applicant from doing so, the applicant shall notify
the CIC/HKIC in writing immediately.
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3 Training Subsidies

3.1

The CIC/HKIC may withhold payment of the training subsidies or any part of it if in the
sole opinion of the CIC/HKIC:

(a) The Applicant has failed or is, in the opinion of the CIC/HKIC, likely to fail to execute
the Approved Projects; and

(b) Documents submitted by the Applicant in relation to the monthly subsidy
reimbursement application do not meet the standards or requirements specified in
the Framework Document.

3.2 The Applicant shall apply the subsidies solely towards the Approved Projects in

accordance with the Framework Document.

4 Insurance

4.1

The Applicant shall ensure that it and its Sub-contractors, agents or other personnel
responsible to conduct training under the Scheme have adequate insurance coverage for
its training, operational and business risks including contractors' all risk insurance, third
party liability, employees' compensation insurance, directors and officers liability
insurance and any other insurance necessary or ordinarily taken for the execution of the
trainings under the Scheme. Such insurance shall cover the Participants whether they
are employed by the Applicant or its Sub-contractors.

5 Bankruptcy or Receivership

5.1

The CIC/HKIC may at any time by notice in writing summarily terminate the training
without entitling the Applicant to the compensation if the Applicant and / or its Sub-
contractor shall at any time become bankrupt/insolvent, undergoes or will undergo
receivership or liquidation, or if a petition for liquidation, bankruptcy or receivership
(whether voluntary or involuntary, save for the purpose of reconstruction or amalgamation)
is filed against the Applicant and / or its Sub-contractor, but without prejudice to any right,
action or remedy which shall have accrued or shall accrue thereafter to the CIC/HKIC.
Accordingly, any training carried out under the Approved Project shall stop immediately
and no allowance or subsidy shall be reimbursable to the Applicant as from the date of
termination.

6 Prevention of Bribery

6.1

6.2

The Applicant shall not, and shall procure that its directors, employees, agents, sub-
contractors and students who are involved in this Agreement shall not, except with
permission of the CIC/HKIC solicit or accept any advantage as defined in the Prevention
of Bribery Ordinance (Cap. 201) in relation to the business of the CIC/HKIC. The Applicant
shall also caution its directors, emi)loyees, agents, sub-contractors and students against
soliciting or accepting any hospitality, entertainment or inducements which would impair
their impartiality in relation to the business of the CIC/HKIC. The Applicant shall take all
necessary measures (including by way of internal ?uidelines or contractual provisions
where appropriate) to ensure that its directors, emp o?/ees, agents, sub-contractors and
students are aware of the aforesaid prohibition and will not, except with permission of the
%Icgé}ﬁk?glicit or accept any advantage, hospitality, etc. in relation to the business of
e :

The Applicant shall not, and shall procure that its directors, employees, agents, sub-
contractors and students who are involved in this Agreement shall not, offer any
advantage to any Board member or staff in relation to the business of the CIC/HKIC.

7 Personal Data Collection

7.1

The Applicant shall ensure the collection, handling and use of the personal data of its
Participants or other personnel associated with the execution of the Scheme is in
accordance with the provisions of the Personal Data (Privacy) Ordinance (Cap 486). This
includes the transfer of the personal data to the CIC/HKIC and through the CIC/HKIC to
the relevant authorities and/or organizations which subsidize the Scheme.
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7.2 The Applicant shall ensure to provide a written Personal Information Collection Statement
as required by the Framework Document to each of the Participants and provide the
CIC/HKIC with a copy of the signed Personal Information Collection Statement obtained
from each Participant.

7.3 Participants have the right to request access to or correction of personal data. Written
requests should be addressed to the CIC/HKIC in accordance with the data access
procedures stipulated on the CIC’s website (http://www.cic.hk) or HKIC’'s website
(http://www.hkic.edu.hk).

8 Indemnity

8.1 The Applicant shall indemnify the CIC/HKIC against any and all losses, claims, demands,
damages, costs, expenses and liabilities suffered or incurred by the CIC/HKIC arising out
of or in connection with the breach of any of the terms and conditions of the Agreement.

9 Liability of CIC/HKIC

9.1 The CIC/HKIC shall not be held liable for any disputes (contractual or otherwise),
settlement, arbitration, mediation or litigation for matters arising between the Applicant and
any of the Applicant's directors, officers, employees, sub-contractors, agents or other
personnel.

9.2 The CIC/HKIC shall not be held liable for any matters arising from the employment of the
Participants by the Applicant and/or its Sub-contractor including but not limited to arrears
of wages, personal injury compensation and Mandatory Provident Fund.

10 Termination of Approved Project

10.1 The CIC/HKIC has the absolute right to terminate the Approved Project, cease to pay any
and all allowances and subsidies in the event that the Applicant and/or the Sub-
contractors are in breach of the terms stipulated in the Agreement.

10.2 No indemnity claims or claims of any other kind may be made against the CIC/HKIC by
the Applicant and/or Sub-contractors.

11 Settlement of Disputes

11.1 In relation to any dispute or difference arising out of or in connection with the Scheme, the
parties shall first try to resolve the dispute or difference amicably by good faith negotiations
between senior representatives of the related parties. In the event that the dispute or
difference remains unresolved 28 days after the commencement of such negotiations, the
dispute shall then be referred to mediation at the Hong Kong International Arbitration
Centre (HKIAC) and in accordance with its Mediation Rules. If the mediation is abandoned
by the mediator or is otherwise concluded without the dispute or difference being resolved,
then such dispute or difference shall be referred to and determined by arbitration at the
HKIAC in accordance with the HKIAC's Domestic Arbitration Rules and the Arbitration
Ordinance (Cap 609) or any statutory modification thereof for the time being in force and
any such reference shall be deemed to be a submission to arbitration within the meaning
of such Ordinance. Any such reference to arbitration shall be made within 90 days of either
the refusal to mediate or the failure of the mediation.

12 Governing Laws and Jurisdiction

12.1 This Agreement shall be governed by and construed in accordance with the laws of Hong
Kong Special Administrative Region of the People’s Republic of China.
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COS-014(E)

Annex 14 2025/10
e CONF'DENT'AH (For CIC/HKIC Use)
\ Q5 ilk | HONG KONG Sample of Intermediate No. ITCTS
3] i Tradesman Collaborative Date of Rec:
B~ | CONSTRUCTION Training .Sch-eme (ITCTS) Last Update:
Application Form Code

For submitting application, please e-mail to cos.itcts@hkic.edu.hk

Part I: Application Nature (One trade for each application only)
M Voluntary [ Mandatory (Specified in the Construction Contract)
[] Mandatory (Labour Importation Scheme)

O O
HKCSA RSTCF

Part Il. Information of Applicant

Company Name :CTS Construction Company Ltd (Please attach the copy of Business Registration Certificate)

Name of Person-in-charge: Chan Tai-Man Position: Manager

Contact Phone No: 2100 1234 Email Address:construction@mail.com
Please

Part lll: Eligibility of Applicant (Shall meet at least ONE of the following requirements) | put"vin
the box

a. Main Contractor / Member of Hong Kong Construction Association []

b. Registered companies under the “Registered Specialist Trade Contractors

Scheme” of the CIC (Please provide the Registration No.: Cxxxxxx or Rxxxxxx) V1

c. Contractor who has paid Construction Industry Levy to Construction Industry
Council within 5 years (from the date of application) or subcontractor who is []
directly employed by contractor

d. Owners of refurbishment, repair and maintenance projects or new projects []

Part IV. Proposed No. of Training Quota : 4

Proposed Training Period 05/2021 to 11/2021

Part V: Information of Construction Site

(1) Reference Number of main construction contract : Project XXXXXXXXX (12345)

(2) Name of the Main Contractor of the construction contract : XXXXXXXXX Limited

Applicant must provide the copy of the construction contract, including the following items:

(i) Name of the main contract (iii) Name of the main contractor (v) Completion Date/ Period
(i) Number of the main contract  (iv) Commencement Date (vi) Page of both parties endorsement

Part VI: Trainer | Please provide the copy of certificates (e.g. Trade Test Certificate, Construction Workers Registration
Information Card, etc.) and CV showing the proposed trainer possessed the required relevant qualification and
working experience. Please note the ratio of trainer to students of the applied work trade.

Name in English : Chan Wai

(If necessary, you may use the part "Additional Information".)

*For applying Cured-in-place pipe (CIPP) Worker and Handcrafted Trail Worker, please submit the site trainer
information with on the Additional Information Page to revelent Department for endorsement before submitting to
CIC/HKIC for processing application.
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Part ViI: Work Trade (One Application Form per each Work Trade)

Building and Civil Work Trade (B&C Trade):

Bar Bender and Fixer
Painter and Decorator
Concretor

Bricklayer

Tiler

Plasterer

Plumber

Drainlayer

Marble Worker
(Polishing)

Ground Investigation
Operator

General Welder

e s A I 0 N £

Metal Worker

[]

Tunnel Worker

False Ceiling Installer

Curtain Wall Installer

Construction Plant
Mechanic

Piling Operative (Bored
Pile)

I

[ ] Handcrafted Trail Worker

[

I o I A 0 I

Carpenter (Formwork - Building
Construction/Civil Construction)

Site Surveying (Leveller)

Surveying & Setting Out
(Leveller)

Tower Crane Workers' Assistant

Metal Scaffolder

Metal Formwork Erector

Cured-in-place-pipe (CIPP)
Worker

Offsite Rebar Automation Cut
and Bend Operator

]

]

]

Electrical & Mechanical Work

Trade (E&M Trade):

Electrical Wireman

Refrigeration/Air-conditioning/
Ventilation Mechanic(Thermal
Insulation System)

Refrigeration/Air-conditioning/
Ventilation Mechanic (Air
System)

Refrigeration/Air-
conditioning/Ventilation
Mechanic (Water System)

Fire Service Mechanical Fitter

Fire Service Electrical Fitter

Lift Mechanic

Mechanical Fitter

Plant and Equipment Operator
Work Trade:

Tower Crane Operator
Crawler-mounted Mobile Crane
Operator

Crawler-mounted Mobile Crane
Operator (Apprentice)

Wheeled Telescopic Mobile
Crane Operator

Wheeled Telescopic Mobile
Crane Operator (Apprentice)

Excavator Operator®

0 0O oo o g

Loader Operator*

[ ] Bulldozer Operator*

*The application of these Mandatory Safety
Training Courses require the approval from
Labour Department.

Repair, Maintenance, Alterations
and Additions Work Trade:

Repair, Maintenance, Alterations
[ ] and Additions (Building
Construction)

Repair, Maintenance, Alterations
[ ] and Additions (Electrical and
Mechanical)

Specialist Marine Work Trade:
[ ] Anchor Boat Operator

] Sand Transshipment
Operator

I I O O e O A N O

]

Sand Pumping Barge Operation
Supervisor

Underwater Geotextile Special
Barge Operator

Rock Placing Pelican Barge
Operator

Dredge Pipe Supervisor — TSHD

Underwater Band Drain Special
Barge Operator

Floating Box Culvert Installation
Operator

Deep Cement Mixing Plant
Operator

Hydraulic Filling Vibro
Compaction Rig Operator

Operator of Specialized Plant for
Ground Treatment Works

I I e I O I

Underwater Lamination Sand
Placing Barge Operator

[]




Part VIIl: Declaration of Applicant

1. Our company/l understand and agree that Construction Industry Council (CIC) Hong Kong Institute of
Construction (HKIC) has absolute right to decide whether to accept our/my application.

2. Our company/l understand and agree that the CIC/HKIC has the right to request my company/me to provide the
supporting document(s) of the above information or further information and document(s) when considering this
application. CIC/HKIC also has the right to send personnel to inspect the above working location(s).

3. Our company/l understand and agree that the CIC/HKIC has the right to hire and sign employment contract with
employee by monthly salary under this scheme. The period of employment contract should not be less than that
specified in the training scheme.

4. Our company/l understand and agree to provide to the CIC/HKIC the attendance record, salary payment
record/supporting document and training progress schedule of relevant employee(s) after the approval of
application and the commencement of employment contract. We/l understand and agree that payment of
subsidy shall be delayed should the complete records and supporting documents cannot be provided on time.

5. Our company/l understand and undertake to provide training to employee(s) according to training outline and
agree that the CIC/HKIC can send personnel to the working location of that employee at anytime to inspect
whether the training progress, working environment and conditions are safe and reasonable after the approval
of the application. We/l understand and agree that if employee/employer is in fundamental breach of the
conditions in the Agreement or relevant laws of HKSAR, the CIC/HKIC has the right to terminate this scheme
without any compensation and recover the reimbursed subsidy.

6. Our company/l agree to provide according to labour legislation, including but not limited to, the relevant
insurance and MPF contribution to employee(s) and provide all liability insurance to employee(s) while the
CIC/HKIC is not held responsible for all the liabilities of employee(s).

7. Our company/l declare that all information above and attached is true and accurate. We/l understand and agree
that if the above information is inaccurate or insufficient, it can affect the approval of application and can lead to
a cancellation of an approved application without any compensation.

8.  Our company/l understand that if false information is deliberately provided when submitting application or within
the effective period of the contract, it may contravene the criminal laws and the CIC/HKIC has the right to recover
from us/me the reimbursed subsidy and make claims.

9.  Our company/l hereby confirm that we/l shall observe the terms and conditions stipulated in the framework
document as well as the terms and conditions specified in this application form as annexed. We/l confirm that
all information is accurate.

Part IX: Declaration of Interest

1. Our company/l shall require our/my directors and employees to declare in writing to our company/me any conflict
or potential conflict between their personal/financial interests and their duties in connection with this Agreement.
In the event that such conflict or potential conflict is disclosed in a declaration, our company/I shall forthwith take
such reasonable measures as are necessary to mitigate as far as possible or remove the conflict or potential
conflict so disclosed. Our company/l shall require our/my agents and sub-contractors to impose similar restriction
on their directors and employees by way of a contractual provision.

2. Our company/l shall prohibit our/my directors and employees who are involved in this Agreement from engaging
in any work or employment other than in the performance of this Agreement, with or without remuneration, which
could create or potentially give rise to a conflict between their personal/financial interests and their duties in
connection with this Agreement. Our company/| shall require our/my agents and sub-contractors to impose similar
restriction on their directors and employees by way of a contractual provision.

3.  Our company/l shall take all necessary measures (including by way of internal guidelines or contractual provisions
where appropriate) to ensure that our/my directors, employees, agents, sub-contractors and students who are
involved in this Agreement are aware of the provisions under the aforesaid sub-clauses 1 and 2.



Part X: Personal Information Collection Statement

{Personal Information Collection Statement)

1. Collection of Personal Data

1.1. Hong Kong Institute of Construction (“HKIC”) is one of the member organizations of the Construction Industry Council (the “CIC”). The
information you provide to HKIC, including any personal data as defined in the Personal Data (Privacy) Ordinance (Cap.486), will be used
solely for purposes related to the activities of the CIC, including HKIC. The activity and the required personal data are detailed in the
application form.

1.2. Whether or not you provide your personal data to HKIC is voluntary. However, where you are providing information for the purpose of an
application, it is necessary that you supply HKIC with complete information as specified on the application form. Otherwise, HKIC may be
unable to process or consider your application. If you are under the age of 18, you should consult your parent or guardian before providing
any personal data to us.

1.3. You are entitled to request access to and correction of any errors in your personal data. If you wish to do so, please write to Assistant
Manager — Central Office (Data Access Request), Hong Kong Institute of Construction, Construction Industry Council, 38/F COS Centre, 56
Tsun Yip Street, Kwun Tong, Kowloon. Should you have any enquiries about our PICS and related practices, please contact us at the
above address or via enquiry@cic.hk. As a member of the CIC, HKIC strictly follows the relevant policies of the CIC. For more information
about our policies on privacy and personal data protection, you can access our Privacy Policy Statement at
https://www.cic.hk/eng/main/privacy policy statement.

2. Purposes of Collection

Your personal data will be kept confidential and may be used by the CIC, including HKIC for the following purposes:
Assessing your application for admission, including payment and refund/reimbursement whenever necessary;
Responding to situations involving a risk of health or safety, including an emergency;
All other purposes in connection with your studies and assessments;
Arranging for career services;
Managing alumni affairs;
Facilitating communication with you;
Performing and exercising functions and powers of the CIC under relevant legislation, rules and sub-legislation, including but not limited
to the Construction Industry Council Ordinance (Cap. 587) and Construction Workers Registration Ordinance (Cap. 583);
Establishing, exercising and defending the CIC’s legal rights, and complying with the CIC’s legal and regulatory obligations (including anti-
money laundering obligations, complying with orders by courts or regulators, etc.);
Managing access to the CIC’s premises and for security purposes;
Preventing and responding to actual or potential security threats, fraud or illegal activities;
Handling complaints or enquiries;
Performing analysis and conducting research and surveys;
. Performing audits and compliance reviews to ensure compliance with the applicable CIC’s policies and procedures, regulations and law;
Other purposes related or incidental to the conduct of the CIC’s activities; and
Any other purposes that you may consent to from time to time.

3. Disclosure and Transfer of Personal Data
3.1. We may disclose or transfer your personal data for the purposes as stated in paragraph 2 to third parties, including but not limited to the
following:

a. Any or all of the CIC’s affiliates and/or subsidiaries;

b. Any third party service providers, contractors/sub-contractors that, on behalf of the CIC, operate or maintain membership, event
registration, tour booking, researches and/or analysis, or carry out back-end services, administrative services, verification services, cloud
services or information technology services, or provide necessary support or services to the CIC to enable us to provide our services,
including any insurance, banking or third party payment gateways services used by the CIC, and any other entities that discharge
contractual obligations on our behalf;

c. Any of the CIC’s professional advisors, including but not limited to lawyers, accountants and auditors; or

d. Any party that owes a duty of confidentiality to the CIC.

3.2. We may disclose and transfer your personal data in accordance with any legal or regulatory requirements or any court order applicable to
the CIC.
4. Use of Personal Data Related to Direct Marketing

To keep you informed of CIC activities and developments in the construction industry which may be of interest, the CIC would like to use your
personal data, including your name, phone number, correspondence and email address, to update you in relation to our training courses, trade
testing, registration, events and other aspects of its work and developments in the construction industry.

You are free to decide whether you wish to receive such information. If you choose not to receive information on the above, please put a tick in
the box below. You may make any subsequent changes on your choice of receiving promotional materials by writing to us.

> @mopooow

osgT AT

| wish to receive any promotional information from the CIC in relation to its activities or developments in the construction industry.

Our company/ |* is/am interested in joining the Approved Employer List of CICATP; and nominate qualified collaboration scheme students to be
skilled workers through work trades training under CICATP. Scheme details: https://hkic.edu.hk/chi/atp.

{ Declaration on Compliance)

Our company/l confirm that our company/l have carefully read and understood the (Personal Information Collection Statement) , all other
information as annexed on this application and confirmed that we/l have complied with the clauses in {Declaration of Interest)

Our company/I confirm that our company/l have carefully read and understood and agreed to be bounded by the ITCTS employers’ guide.
(M is a must)

Please attach copy of the following documents and put ¥ in the box Endorsement:

CTS
CONSTRUCTION

Copy of Business Registration Certificate
Chlan Tai-Man

Contract of Construction Project, including (1) name of the main

. . . LIMITED
construction contract, (2) reference no. of the main construction

contract, (3) name of the main contractor, (4) start date of the Authorized signature Stamp of Company
construction project, (5) end date / duration fo the project, and
(6) signing page of both parties (Including main construction Name: Position:

contract and sub-contract)

Date:

Trade Test Certificate (both front and back sides), Construction
Workers Registration Card, etc. of each proposed trainer

CV of each proposed trainer, showing required relevant working For CIC/HKIC use

experience Approved by: Date:



mailto:enquiry@cic.hk
https://www.cic.hk/eng/main/privacy_policy_statement/
https://hkic.edu.hk/chi/atp

Annex 15

Application Procedure

/Employers submit completed application form with the following documents: \

i) Copy of Business Registration Certificate; and

ii) Site trainers qualification and proof of working experience such as CV and the copy
of supporting certificates; and

iii) Record of site trainers' relevant Trade Test Certificate (if any); and

iv) Record of site trainers' Construction Workers Registration Card (if any); and

v) Copy of Construction Contract of where the on-site training will be conducted

rimarily or sub-contract document
k p y | J

Employers
re-submit
application?

| ves o

The CIC/HKIC issues an approval
letter notifying the employers

v

/ The employers can start recruiting students with the following requirement: \
i) Aged 18 or above; and
i) Eligible employees in Hong Kong (i.e. persons legally residing in Hong Kong who are free to be
employed or work without conditions, including Hong Kong permanent residents and new arrivals);
and
iii) For those who have not taken the below courses within one year:
* the Full-time Short Course/Enhanced Construction Manpower Training Scheme
(ECMTS) of the CIC or HKIC, or
» the courses under Collaborative Training Schemes which subsidised by the CIC or
HKIC; or
\ iv) For those who have not taken CIC’s/HKIC’s Technician programmes within two years/
after graduation.

Application NO

approved ?

End of application

A

h 4

Employers submit students’
information for the CIC/HKIC approval

y

Students
meet the
equirement?

NO

YES
[ Training starts ] 62




Handling of Application Processing Procedure and Flow Chart Annex 16

Handling Procedure

1. COS receives the application

2. A-COS register and O-COS check whether the document is complete and accurate. The employer shall
submit the following document to the CIC/HKIC:

(2.1) Application Form; (2.2) Business Registration Certificate; (2.3) Copy of employment contract of
student (if applicable) ;(2.4) The copy of the relevant Trade Test Certificate, Construction Workers
Registration Card, etc. with the proof of working experience such as CV of site trainer; (2.5) Copy of the
contract of Construction Project to provide training to the student

3. Notifies the employer to follow up matters (if any)

The employer is required to submit the supplementary document within 20 working days after receiving the
email notification from the CIC/HKIC. Otherwise, the full set of application will be returned. The 15 working
days service pledge will be counted after receiving the complete and accurate submission document. If the
application is returned, the employer must resubmit the full set of document to the CIC/HKIC to re-process

4. If the document is in complete and accurate, the CIC/HKIC will keep process the application

Employer submits application

Notifies the
employer to
submit the

. o supplementary
COS receives the application, document within

registers and checks 20 working days

otherwise the full
l set of application

will be returned

Check if the No, the document is
incomplete and inaccurate

documentis all
complete and
accurate

Yes, the document is
complete and accurate

M-COS Signs and approves

AD-QQC Signs and approves

|

COS Notifies the application
result to the employer
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Annex 17

Flow Chart of Complaint Handling

COS staff receives a complaint

Reports to QA Team-COS,
starts follow-up investigation

!

Complaint establishes

l Yes

QA Team-COS reports the case to
Manager-COS, reply to the complainant
and takes relevant actions (e.g. meeting

with the employer, follow-up inspection, etc)

No Notifies the complainant
the decision made by
the CIC/HKIC

A 4

A
Manager-COS reports the case to
Director-C&T, submits investigation report
and advises the improvement

Close case and internal filing

A

*The progress of our case handling depends very much on the cooperation of complainants and
organisations under complaint in providing us with adequate information.

64



Annex 18
Flow Chart of Payment Procedure (Initial Training) -

Initial Training

A 4

The CIC/HKIC provides
initial training for students

A 4

The CIC/HKIC checks and
verifies the students’ attendance

A 4

The CIC/HKIC approves the
student subsidy

\ 4
The CIC Finance Department
issue allowance to the
student directly

Complete
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Annex 19

Handling of Reimbursement Application Processing Procedure and Flow
Chart (Site Training)

Handling Procedure

1. COS receives the application

2.  A-COS register and O-COS check whether the document is complete and accurate, check whether the
subsidy amount is correct. The employer shall submit the following document to the CIC/HKIC (Please refer to
the following pages, 5 pages in total): (2.1) Payment Application Form; (2.2) Company Invoice; (2.3) Student
Payroll Record, (2.4) Student’s and site trainer’s attendance record; (2.5) Log sheet endorsed by both of site
trainer and student.

3. Notifies the employer to follow up matters (if any)

The employer is required to submit the supplementary document within 20 working days after receiving the
email notification from the CIC/HKIC. Otherwise, the whole application will be returned. The 25 working days
service pledge will be counted after receiving the complete and accurate submission documents. If the
application is returned, the employer must re-submit the full set of documents to the CIC/HKIC to re-process.

4. If the document is complete and accurate, the CIC/HKIC will keep process the application and submit to
Finance Department

5. Finance Department approves the application, issue the cheque or bank transfer

Employer submits application

<
l

COS receives the application,
registers and checks

Notifies the

Yes, the document is
complete and accurate

heck if the documen
is complete and

Check if the subsidy
amount is correc

employer to
submit the
supplementary
document
within 20
calendar days,
otherwise the
whole
application will
be returned

No, the document is
incomplete and inaccurate

No, the subsidy
amount is
incorrect

Yes, the subsidy amount is correct

Signs and approves
the application

A

4

Submits to Finance Department

No, not comply with
application

|

Finance Department
proves the subsid

I

Yes, comply with application

Finance Department issues cheque or
bank transfer
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Intermediate Tradesman Collaborative Training Scheme Payment Application Form
PR T SFEIEE-REPEE

Sample 4

Four OO e/ GAEM |
Teo: Construction Industry Coundil / 5 N S CIC Risewive Dt I M H B
Application Code IWE#W:
Curnpan): Marmse ABC Co. Ltd PR
LEHIW Course Cade 133l
Parind of Reinhirtiment 2021/01/02 te 20210131
L] O 1. Dwb# Kote / Imecice 1 i ol 28
Work Trade 01 IREEET r:-"';?ﬂ.a.q ) 2. Memarclarics recred of ThsSarts BE LI
HaLm Blar Bender and Fiuoer e O 5. Atwrdance record of Traen TS i i
Site Trainer to Student Ratio 4 Tres Capy ol Chag sa s Fayraesi Record L m Stedens B3 HEE
IThNEHS A 4 _
4 Logihes: MBS
(1) Student Allowance B4 0 By 5‘"":'; {3) Bonus 1o Employer
Student Attendance B E ERER Bl qE(EAAT)
N Total Monita
la} al B Toml D jmrising] of (1] Total
it Apglicaion | | this Appboation (mu thas Bosss i Ermpoiyer B
Student Name Trainer | zvmams Student sttt Srisain achisving
a BEES Rame Allawance Mt Provide | ITTACersRcate Tan S
i cprificain teu (510030 par
THEE| w = = = i 1= EMAWEN —
nE En (HKS)
naoym
English i T i & L et P— SeS———
anmim
! |Chan Tal Man W E HE ] 10 6, 500
2 a
3 a
4 i}
H a
8 a
P o
8 a
Tistal Ma. of Stadan! Should MOT Ingyt Arw Dyte Aher Shudent Dropged Dol
srom| [ PR T T TET Y 5500 i
{2) Site Trainer Subsidy TEhEEEREN HEESREE For Eagith, plsaws nefer o Framasart
- . T
T Attirndance WML RES - 1 BEER
e i Tkl Sita Trdinett | | ooy gy e T o5 M BE20T - B MBS 500
bin dpphcatan | Tousibu - gy (MR E)
{ i =l P | i i L
i 1 mpar | AP o i 5 FRIENARN | |ETE0%  MEREHERN ERR RN -
— raaity STEEN - W ST RAINERFENE AR
s Site Traisa: Marmi Studint Nasa nmm (HE) MEMPSENES - EENEEREHEEND - SRR
T BT T BERL = = = = 87,500 per WA B W
Studintper | | game:
menth; 20d WEE RO RS R RENST, 500 - EREERSTHER
= = ST500x aktind | |z pons . e MINEE S NEANSTS00 (EEEED
T G T D IF days2s (<0 | |, gFEI0F  MEAGREEN 2 L 3
e OEMERTERNREERLEER - AREDEN - ANET
1 B il 23 7,500 ARAAEEATAERTENS  ARTOEHRTONEE
3 o EERE T SEED - ENERGE SO LR
3 0 WS T EENEERE SRS
HUSASIEE - BFEANE  WEERSLE LA RITE
4 1] .
= CULEST RS B LT TR TS PRt T LT
5 EREATRNREENE R R R
] o -
B BE{ERRLT)
7 o ETHALEN— ST . SENENENR YRR e T
ENE N TR R — A R W MSL0,
] o 000 -
7.500
Bradecdowe M2
Thiz Application MR szt Code
1) Student Allcwance S5 BR 6,500 S100-220-070 Authorised Signature Company Chop
(2) Site Trainer Subsidy Tie @R 7,500 5130-270 S
{3) Bonus to Employer S ERRE) i} 5130070
4] Adjustrent 1588 1] Authorised Signature & Company Chop/ ®ELA R B £ %)
5} Teta| N 114,000 Date/ B 6
* Round up to dollars BRE L S0E
LI Aggeorvil BB For CIC Usey BINEA)|
Caleulatid By Chinckad By Erudiriandd By
HERKE ERLKE L EE
Marmur
Datie

Warion @3 0-13 / 202503715
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Sample for Company Invoice

NEEEREA ABC Co. Ltd

Invoice No.: CIC012021001
Date: 3 February 2021

Construction Industry Council
38/F, COS Centre, 56 Tsun Yip Street,
Kwun Tong, Kowloon, Hong Kong

Attn: Collaboration Scheme

INVOICE
Amount
HKS
Being subsidy for expenses for incurred in providing training of $14,000.00

Bar Bender and Fixer in Jan 2021

(Say: Hong Kong Dollars Fourteen Thousand Dollars Only)

For and on behalf of
ABC Co. Ltd
Authorised Signature Company Chop
BEARE ANFEEE
Cheung Siu Keung

Executive Director

Encl.
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Bank Transfer Record (Bank Statement)
SRITHEARGC SR (8R1T H&EE)
Sample A&

Hj =

.mv ELECTRONIC PAYMENT REPORT Page ¢ (0010
Date 30 JAN zom
Branch === RD BRANCH (011) Account No. ou-o:
Paynent Code on
Py uoljy (o ) S— |

| | ENGINEERING Description PAYROLL Moty
28
I I Value Dato 31 I IJD

CHEUNG SHA WAN RD KOWLOON *P&C* X Reference BANK TRANSFE
Particular Payee Name Account No, Asount Remark
Wl‘: LAM LAX E 21,120.00

l...n—- s Tl L L L -.n--m-n-l
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ABC Co. Ltd Sample for Student’s and Site Trainer’s Attendance Record
B B4 K T BRTH BAC 8RR A
BT HELCHE
2021/01/01 to 2021/01/31 01H{
A g, H 1[2]374[5[6[7[8[9[10[11[12[13[14[15[16[17[18[19[20(21[22[23[24[25[26[27[28|29]30]31
il T TN P T S P I ] P ) I i e 55 2 I ey e
e e THuEE & L
N Biat H A
B4 | piAT Chan Tai Man 2/1/2021 H|V|H|[V|V|V[V[V]O[H|V|V|V|V|V|V[H|V|V|V|V|V]H[H|[V|V|[V|[V|V]V[H] 23
#wefi | 35/ | Cheung SiuKeung N/A V|{V[H|V|V|V|V|V|V[H|V|V|V|V|V|V[H|V|[V|[V|V|V|V[H|V|V]|V]|V|V|[V[H|] 26 .
Signature
=&
Remarks: ] 2
Company Chpp
NEEE

Symbol: ~ O=Absent V=Present H=Holiday



Course Code:

Class Code:
Sample A PR R TG B 5 E—
$ Fh JE R T -3 4 H 5
Ry ABC Co. Ltd
TORHES . F{EOE 05 58
B, AT GLSTEST: 9103 4567
TH 5 (D234 (A GHED
o 7E bl A R 7 T AU SR T AF 35 4EAE ME ZE RS I B v R
=B # H L
| | ORRERESETY TERES TE v
2| R U 6 22 4 v
=70 55 3 05 01 T M R 4 fL B 4 7%+ S0k BSA449 v
3. CS2(sffl 5’8 = FH &) 5z BS8666 B BS4466 (#f 57 & i 5%
7 4 )
| | RBTKBE - BEEG RS L O RE R 605
| e B I B LR (R B T S A T 0
BEE T PSRN R S R v
| TR

| REREREEVEN TENEREEREAN - R TSNS R - R RAEEIER

Employers shall supervise, monitor and inspect the training in accordance with the proposed training

8. 2 55 W B9 077 7k e TR R LR B Y B D sl A

9. & 7] TAEEE (B~ i - s L 5% BEE
K e R i &5 R SR ) B i T U7 Ok (L S HE R I AR R
BRI TAF &%)~ 1ISO-9000 mBEMmER - REEF K

===
Trainer’s Signature Trainee’s Signature |
HAT#E BEEE
THER R E B
(4 )
H#H: 1/2/2021 H HA: 1/2/2021
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Annex 20

Flow Chart of Handling of Suspected Fraud Case

COS staff found the document with
suspected fraud case

!

Reports to Manager-COS and QA Team-COS to review the document
submitted by the employers and starts follow-up investigation

v

Requests the employer to submit the supplementary
document within one month by sending email and
issuing letter to verify the authenticity of the document

!

Employer submits
within one month

|

No

Yes

No oes the supplementary documen Yes
have sufficient evidence to prove
that the suspected case is in breach
of the Terms and Conditions of the
ollaboration Schemes or the Law.

of Hong Kong?

A4

Manager-COS reports the case to

There is enough supplementary Director-C&T and takes relevant
document to support and confirms actions (e.g. termination of

that the content is not suspicious agreement or call police
immediately, etc)

Manager-COS reports the relevant case to
Continues to process the Sub-committee on Construction Industry
related procedure Council Approved Technical Talents

Training Programmes and Collaborative
Training Schemes

'

Clawback the subsidy that
has been issued
(if applicable)
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Collaboration Training Scheme

Resume of Site Trainer

Annex 21

Name of
trainer

Trade Test
Qualificatio
n (Yes/No)

Date of
obtaining
Trade
Test
Qualification

Registere
d Skilled
Worker

(Yes/No)

Relevant Work Experience

Year

Work Details

Other
Relevant
Qualification

Certificate in
Instructing
Techniques for Site
trainers
(Yes/No)

The following certificate(s) is(are)
verified by Training bodies/employers,

please v the [J box.

o Trade Test Certificate
o Construction Workers Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Workers Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Workers Registration Card
o Other Relevant Qualification

o Trade Test Certificate
o Construction Workers Registration Card
o Other Relevant Qualification

Name of

Person-In-charge:

Title:

73

Signature and Company

Chop:

Date:




: Annex 22
\ \ 75 Yk | HONG KONG
: W3 INSTITUTE

oF
-5 I
225 | consTRUCTION

Checklist for follow-up action on cooling-off period

Name of participating organization:

Scheme: Year:

Work trade involved:

Remaining quota from approved application:

Performance Indicator

Passing Rate: Retention Rate:
[ ] Lower than the minimum requirement [ ] Lower than the minimum requirement
Reason(s) : Reason(s) :
Improvement
measure(s)

1. Trade Test Visit O | Organization internal policy:
2. Certificate in Instructing Techniques N

for Site Trainers
3. Other(s), if any:

= O

Date of discussing improvement measure(s)

Date of reviewing / assessing improvement measure(s) :

Handled By
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Flow Chart for follow-up action on cooling-off period

6-month cooling off period is
required for participating party
which performance is lower than
the minimum requirement

In the first 3 months (probation
period), CIC/HKIC takes the
initiative to meet the participating
party to review the current training
plan and support for improvement

A\ 4

At the end of the probation period,
CIC/HKIC reviews and assesses the
measure(s) implemented

No

A

l

Participating

party’s Improvement
measure(s)

CIC/HKIC would follow-up

and ensure the Improvement

measure(s) is implemented

Any valid training
quota remains from the
previous application

Yes

No

|

Intake of student would
be continued after the
probation period is ended

75

|

New application would be
accepted after the cooling
off period is ended
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